o

TN e Ffeee, e ke, vt
o 5 2 T 15 D P B L

R-P1GfS (St /fT/IE TUAN Ad-2055 /550 O § Qb TCOHT 09

R (SR TFIeens/RiFreiET

S PR/ (ST WIS /G Frerw/

AT ST e * /AT ¢sfrs *I11/3B1F I

= (Toifl (S WIS /APPEIT (SN WIS/ NS
oI IR/ RABHIE S/ Feoficat =

sl SR/ @GR 2ARBHTE

TIRET RS Ffee

JRETH @R

ol @ PRFTefE T, O |

T AT 0 BT 2005 ST |

RIEITR

PRF @A LT, 555 (039 4 MNAS)9T 8o YT GUSIIF 93/5%/205> O IS AR
e R K9l gorey 7y @ FifFre wiffe Rad 3 wFfd, o0 OIftds W s
FRIF (2T FACS TF | LA JRIFT ¢ T, 000 B0 RARPIE HETa =-38 (Wroies FRE
WY ARSCITTIR SIS T G JCNR KA @ TRGF 75T IT67 FRATHRIACTR AWCTA &> 320
AR | C7 MY PRI R 7§ TR Al STz TReIE /SR Fa0e 2008 | A B
TN FlE PO Gk Wi T g AR e oy e fFrepmz Iumeee SepRe $9 oWy
TR TS LAY FA | @ e @3 werfbe A i [ e fSam e ewy
facy R @9 7 SgTee SRR va e X ARl REEeT SPRe IS (T | =11/ e
AF AT IR T-7 AN AfSrawe Fgrerng toat T 9-7 R wfimy sreRe s sarmea
(AT AR FOF GSRACK ACIS FIN I (ORTP e Fhel/Ffoifitns Wik wifg 364 3@
WeR e edeTR I TR TR e SR ARSI SIEHR ART, I AN FACT JAPTEI N ©2
HAiFAfRre F7 ST ETeR F1er I 7541 32/ @IGZ Aweiwad (Balancing) Tehifw 570y Fate
I | (P IR RETE G O FiEoeg A A | fSran TR #IT AU FEF AHA A
TS 2(J |

ATEIF NP “ARIFB-F” @ e FNRWPT CIeNTs Trar GIeH Efoww (Seita=m), fo1] =
ooy 6 13T, 77 RSt s/ /enele sifem o 3P w139, GEit TieTees -y @3 T
& w12, Gadt et fEfor-2 @7 T 36 TR, T @RI Wieewt o o o
FIE, W TR, GIew FRAPR 0 foEmm Tform a7 o > 1%, Jree wcoE fBfewm «
oo 56 T2, GBI s FRAC BfeneTm o ofF FRE, @ et ffoxrm s st wiza
Gk FrEma ST S e Fwe o ST 13 gge TR uR s S st fetars e
T TRIYE I 2T (WO 0R-03-0%0 ST W4F -7 i i/l S come
FAE | (PN SRYTOR @I *NF (@1 St I @3 TR 91 1 @ O 7 AFeT8 NIL Srasids
ST IS I |

JRIZ I TIGET GFCH CFE* T (T, FTR *I Tt “Aifdfie 5" @3 (F) S » o 0
7 e oSl e @i Tog STiar S ©Iv SATY FFA *E PA-d R GF &G G0, A fo-
LR G G G, aufTeng vsft At Ty ws IR I (T (P TR FAPIR AfETH)
0b/05/20%0 SIffTAT WHF I FIEEIIT TIGFT IG5 Gfona (ATIN) R =R el S0 |
TSI, A4 FEERET TPy e e afstanme (fRifFR-F 3 e afsamnr) w=m
ST FIRCT * R (FIC I TP AT FIZET FF AP G A7 B@s ov/od/20%0
G T SIS T | SIAACE FAF5S 0o I @ WG *14= IR AL TIPS R RT3 4 |
@I SRS I MR T AW W (7T TG = | G O A AR NIL &ifStawe AoTes =3 |
FCAE *NAFTRCE ©IiR 2 STveTR fFigerst IpiR=E Sritafaie faam creiee afeft afecame st
ST PR T 0ol6 FIZT ob/0d/030 IRTIT T TP AL S Trar 93iesy fEfemq
(S , TR MRIPTR Qe SRemER srREE e cere 39ee =3 |

@// RS =BT R-3

Annual Closing Circular-2019 @ 25.11.19 -1-



PR} v
@ RSP TS 00-30-300% BIfHTE TRAFS AT FAFEH TR TR-383 (MO AT fErerwy oy,
R 9 R e IR ST XX Af St QESIET W BT CRRE GHTH B
(SPATIT) @ G2 IR |
7 feraw wfFa, RifmiE s, e e e SRer s df ot age 30 o & 3
SIHY ST 45 IZFIA =T TR =17 elforav efares e e I (SrSo7 Srere R
/e I o fREEia MR $9e @i TR ¢ Nrema SReeE TR e GR
FCATS *MT oM S I 7o IE AR TR ST TR @ [Rort e @ffe  CRE ebemis
AT Gff 03 0b/0d/05s ST T4F ©IGT T2 2-TH2H @ dgmead@sonalibank.com.bd,
sbthocad@gmail.com,sblhocad@yahoo.com W3t FX9IF f&F (CD) U YN LT T TR
GRS TCfowa (Siizia) ot *my cefze 3203 |
By, WAAR RS s/l /et i SERke wib T3 I Or 997 (@I
AR T SFCT AOFBAT JIZE G (27 FAA |
Q 7 R FMPT vo B 20vs R M BN A At vy Bowa 2006 | 3 BIT @R 771 o)
IR 030 TA | S IO IKS FES Y (e T 27 30 T TIPRE O e SRS & |
CBS-4 W& 3T Auto Transaction & RSl Ffow o Aoana =itk 48s 73 RAS <477 ¢ Fawt
IASA
HRIFTR Q056 AT 0 Trme oiftee TS ToR #ie/ETwar AR = 3 47 Reeiy Fifess
(BRI 28 T 0d-05-0%0 ST M4y O fReEe SRFET (@ T | ATION® e SfFprgRes
ST SRINY T AN T [ eyt SIS FeRT R-dera B 0b/ob/000 (ONITF IFES
F(E 0-05-0%0 ST T TR AYIF IR TR Yoo Bfom (SHiie=) , o =
(2 TR TJ | FATIT =pmgR oievs [iee FfeSa GRRIN 0k-03-20%0 ST W4 &4 IR
T GHIC5H fofema (Satzmia) , fRomq = s ceae eq |
HIFOIr R FIFeFN T FCF “Accrual Basis Accounting” ¥ I RIT G JrE
Ffitee, GEr T BT (FATF), ST 9T ITSHGIR IR CABTG, a4 Iem, e
IET TRFS 9 WE 0db ST oFl/FrafS(e ) /CTFTT =R1/b8b YT A A
ot/ R SR IS TJ |
0d | HIEPNI CIRCH TRES T JRI At AR, G JrR et BAR-RMS Plus, Gt
PR A BAR-CBS R R+ Ot ((E) o sm 8
TR RS AR AR, GIST IR AR BAI-RMS Plus, (2 SR BR () , «wilier-Fiket 3o
SIS TR AP 1 20 I 2 SR SR (Gaeien fofee (Reeri-=1kf5) 393 CBS-a 3§
FTPINE SEPT SRR SIR0 TR IR PEFTCE 8 *IRIF T R Zed <0< |
Ty, TAPTHCH <767 A RGN (@S S (e 8 TREPIER IR B9 I 3 A (PRST
) SBG Interest Receivable A/C (Army Pension & Sanchaypatra ) GL Code-225122306-4 (556 5
Interest Income on SBG A/C (Army Pension & Sanchaypatra ) GL Code-300116113- TS TeHSE R I
S T TS FJ | SF (R ¥R ZCSIG TS &y Saweid =i @ Commission Receivable A/C (GL
Code-225125101) (oRE73 RoTiaem 3 AT GFITFd SEis B SRCAIGR i st o air SBG
Interest Receivable A/C (Army Pension & Sanchaypatra ) GL Code-225122306-4 (6
Commission Receivable A/C (GL Code-225125101)< (FEE I0S J | SEIRS T TR I FIT
& RS FT GBS G TR =R 2T W 2037 | Brery, W o e 8 ey S WA
R O S R i F A T e fifen Beiw wiiifer =i arey e e
T 3 | o7 B o 8 el ffsa Boig o o ey = =)
S Ricrgs sedt T ARFE e @iRkfE e T WIEEr wo-33-205s ©Ifftd SBG
Interest Receivable A/C (Investment in Foreign Currency) GL Code-225122307 (3G 333 Interest
Income on SBG A/C (Investment in Foreign Currency) GL Code-300116115-4 TG I | 7RIS
CBS ¢ RRIERSIT 47 IR T8 Fow 201 [w et Bema S awo 23+ |
o} | HAfS R arres Jieem TR ABRs
e R Tt MRt aters s 2ommee aizes Wes S Bomee o™ R ffrsge!
@ (T FTFRC AGRCIE) (@I TS RS T TH IR (W0 207 1 0 it
T I WWWWﬂmwwﬁﬁmwmwma
JINR IS A9 W8 1 27 7 (e R{eg e 203 |
09 | WIS AT 3w eI ¢
Sy WIS Rotiea (aeme o) CBS 34T TRAGFT@IE W Wiear! 941 201 | ©0F I TS
FDR &$f$< (FDR, DBS, TBS, MES, SBRSS, RSS ¢ SBDP) &9 q8i® Sl wiwiwe
f&91t34 Interest Payable A/C -4 & 3% At =1 |

RS BT k-0
Annual Closing Circular-2019 @ 25.11.19 -2-




08 |

o¢ |

oV |

o9\

Annual Closing Circular-2019 @ 25.11.19 \J’ 3-

R-9©
T (AT GITT 8

00->3-305% ST Ty AN BoNm 7ew «fGoTgz TR SHTEe FE AT PSR
TS OB IR QG QTS Jb-53-2055 I I TP HB (I G WIS =1 A @R 05-33-
2055 SIfRCY TN TALH I8 FGITR FAFTR AT I O e 35S 17 g Soarrr et
IS J | I T (P S (P G PR AMF OF G G3ie 4 {8 2y sifees
T AR S FES ARG TN PA0-¢(5)(IF-8¢)-a GR TN PIf5-¢(R) SITS
FIRRFEAT T AN IR af et oee 3@ 9-7 RifFEE wiEei/eee SR 0x-03-
2030 SIRTAR KT (239 T | Foraw Wt @ FeAica’ =irmE To dforav TRFf a4 Feme
TG GFICHH fOfomm (i), &7 NI ov-05-20%0 SIRTIE W4T (@R FACI | A4
I oy Rem/me sz Rem/mer e APt e g Tarss e 39, I
@ I (TN GF PHAS PF @ O GFH @A (oA I TIGE GheoT oo
(STATTHT) -9 (T FA | O (FIF WYL ©IF, SIF 8 Y53 vz (¢Aft w7) Tonforg Reidice
WW@W@WWWWW«WWWWWW
Y1, TR ST Y R A4 PR T ISR Toy 1T |

P R-¢() IR ¢(R) 9 2P PINfTS SfEa @G ARme s =-y @ emffe AP Romaa
fgfoq 7 2O T | FIF TYCOL GIOEIB IFCTHT N TAPCATR A Gewis o1 I 1 |
&Y FEETCTR REE KoM 3T T AN TRIPO TOMRGE® 0BR[N AR Faee
I
BIF0 CATRET, V3 GG CARRE, BF R A-wi 8
205 AR (T IR GIPD (10,5108 GG (2T, B «R col-wréia-« 1eemt fifve 3a fce
I R I R GIFG (AT, 1< GIFo (e, Bio-3 arra ot todt @ vae oy R
A R RS T ACO FRET *IPHLER A V&G 9 AF | TPRR 1 T s Qi o
@A™ A |
e gEb 19130 31 qH-queiRy TS 8 1T OIS GEFs t3T 3 GH-qUSIZ JI05 ¢
WQWWWWWWW@?WW@WWW
RIS IHTR FAPHI ANTW IS I | @ IR G IR Wil Resdivs iR
WWWWWWWlW@WWWW&WW
TR Y AR | TR I N O Gt THRT ¥ (- queiRE IITT ¢ o1 e Gt tike
B - ICOIRA G TR TRGR I @I S R AR < o i e
2010 1 B o s i A e B VS

foue gres (12T 39 qF-TORT 7 RS ged ot AR o @7 -3y (FIe-2v)
TAOIRT IR 13 TOTE GFs (120 2 IF-qUSI3T T SRS e Sifer Afdf¥i® o g z-5
(@B-25) CAOTIF TS T 0R-05-0%0 BRI MY 77 BB st/ ol SIeea ozt
A | REE RbE wieT/afie FiiEm ot SeeieE ARPTER AfSImaeER e
FGIRAFP 2 SRR TG GC5 fefona (A=) , RRAR = @ Jieee FegeT fefe=a
0L-03-]0%0 SIfITLT TUF (@RI TACI | FCACEG HRPTR TP & P TR G
TS (St , R *M @ Jieeet IR e ov-0d-20%0 SIfRTLT T (2= T |

1 I T 1 11) VI i R A o T I s S B e R L Lo
SAF5T0)s
S JRE 8 T 2fSBitT sfee = (SqiE EIFR FREEH (©RE JIEPPRR) (5) IRFWeER ooE,
(R) IRFCACR TR @ 72 A Row F A 00 =(J | IR foo0a s Smrss T
IR ¢ A oD e «R TIen @ipfs i b= SIS, T SIS, e WS Gk
GR JRECACR AR Ao e o Afel Ire ¢ e afedim A sfviFe
21 Suidt WS ik BfS; Rivww =19 ¢ e Irsent B e iRk e wepiea
Reg T QI | oo ARME- @1 =-y @eie efSrane (S IR ARME-F @7 TR
(TSI FIZT T 77 RABIET Sfp/ e S SIS 02-05-20%0 SIRCIA T (299 I |
R R e/ R e SIeege ARPE S e e
JAF LT TR G DA G- R PG GHTH Sfene (STATIw) , RRAR =R
0b-03-30%0 ST T (2R I | FCAEE PR TR o IRECEH GEd et
-3 ¢ TR GFITH TR (i) , 2o =T «AfRF2-F @3 TR ales T3 1 -
0U/0d/20%0 ST WY (@ TN | TE Moo o= i [Kom wfEE aferaw toft T
AR YfSTITPR PGS FAE TR CTGRT GHCH fBfems (W), BT =RE 09/05/30%0
SIRCAE T G2 T | IR STy @, IW (I #1411y TR @ N 2D s

b




-8 7
Bror o Sftge @Y WS, O ©f S (TF-> Fib-36) @OIRE G AT PR GHICHH -«
i (i) , fRoTIT *RT (27 0O A, OF U0 RFF © 6 8 TR T QTS =S 1 |
TERISICE (A *IRIPTE ¢ AR TR R-0b 7 FOMET (ireices 12 30 2f$ran a4 Itm
TR QARG PIEErs B (FRMD) ob/0d/20%0 SR T4 (27 F9S |

obr | MR AT IR LTI 4T RARPTR A7eFurH (Reprr)s

o O™, 205 ST @ 7T «fE =T 1 WRFET (T I YfS qR T S F6H &
TG BAR) AFE SPIZ AP FEF I ANTS, AT, JFITEH (T 82 FEN JRE GO/
JRT 27 f3fS (LTl mn) BIeR weiles 3 ROTRee Fa0s 2(q |
TERTHTT Y FIETER GHA TASTs [GfE#F-2 2O vo-33-20d6 IRt Repraq @b
& e @fe = 1 ST TEw FIEHAE ST IR I IRGE IR | (TR Q4
IR GER et BRe-y e @6 (o 3@ «fe Wbt GRr/2-
TR/ MY FARAR IS | FIeami @ Afe oy oft =Pz ot GieTes s
ftfom & ome fg e Iw@s JWF /ER I WA WA
BRI/ 3T @PITEN I (@O W ¢ O Iw I | RO @@ wpind 7S
(It @) PEEe (ReTrm) I TR Face Fea 51T Fiem-q @ ey iel] of
TEHEE =T (BfT 8 G /TR AT
(fI SRt ST 3 R 17
NPT (TR T R et gmifefes st ¢ Rt 2= S AR @3 =3-
3 (@B-20) (IEIRT &fSTawa (o TR ARFE-F «7 TP (IOIRT FIZT I 31X R
/TS P 0-05-0%0 SIRCIA T4 (27 FI | FACD =REAR AT < TiprT
SIRT FIRET IR TR LY FHEEE FCE GN0TET PIHSs Sfexiw (FRMD) 8 TRGeT (&5
e (Sreita=m), TR IR 0v-03-20%0 ST W @R IFMI | TE @NGIF WLASCIFD
fEfem (FRMD) st et k{38 aferane (ot ea *IE AfSranerigz GIgs 903 GR TG
BB TSRS (SoAIT=I) , T *MI 09-05-3020 SIRCIT T4 (2T T |

51 @ eE @b AfReieE SRIAEry o (WA 9B 7 9 =5 o)
&4 IR GEIRT STt fSfe=a-> 75 T @foes Afeices sr=eary wed gk
PR JrF/wHe afsvmend e oy xent awitvide @@ dferms todr wa gum
FEE, TTOF GFIeo7 Tfoma (SHt=v), R =M 0q-0d-R0%0 SIfFTLA WKy (@7 I |
AT MAPTR 9 SR AT ARTITeE Sy sl wipki ook Iz / wiffe
afsend f3fS fog foqens eviade ol afstame (ot T TR 12 P The R-ob
FOHAT (eiEe g FREER @S @G wieess fefests (FRMD) ov-0d-0%0
OIfRTRT WCYJ (2R A |

Yo | RfAwrs wriw v FFeRbT s [Rfveam (Dealing @& Investment TSACHE) I=F (1Y
RPN TS A | Quoted T T 33 GHOHILE iR 3@ =17 «k Unquoted
CRICAR 0 TR MRifee fforita Brmfie 37 o aienss efa/ et sace =@ | [Rfwmes
T ZFTEie Fiox [RARITe afexm Ts =3 | 44 IR GERt Wieaetrs B (TMD)
oitna RiNcarRges foFR qar RN S e emasEe e/ o s e F,
AR TR, W A IR Tonfvere SR GSie eferane ARMRE- 7 =0 TOHRT @
I I G Rfveam gomefre wfor s s fifr HRCRGTR ok Tweses
PSR Termm RrFT/<E O ¢ IEE TH/AREUite T, (WK ¢ HeeRit 7 W,
crR ¢ PRSRIG efsfba e o1 Terfn suwei andfaede AfRfFE-+ @3 2-9F IeIRT w77
GG STV Lo T TIRIET GFISHH T (FoAiez=i=) , fET A 09-03-30%0 ST 4y
GRS C N
511 '@ Wigeamar et <2 s w1afiE YRRt &R creies Rure w Rkf#E-1 3 -0
ISR o MHRT Aferamas @7 I0s 20T | By, Al afstame © 3 = e Fe
|

AT MRPTRR TR 391 (ol aferamd (oft I3 ©FF G2 I i R-0b «F Nod
(ST LY FEEET T QoI e s e (FRMD) 0d-03-30%0 St W4F
& IAA |

31 W e s
*TPTTE 7% A 8 RN 10T 9o-d3-R0ds OIffY %8 AW crens= s weart 3 s
fofe Fower fifamde wors oo MY FiRaffe afstameriiz (ot T Wi A @ BRiRke
AR W AR 97 @RI (TOIIT T2 IR 7-7 RSt e/ I s
(2 T | LA *RITR AT ¢ SN TR 751 ST T R-0b &R Fuer creias

RS Pt R-¢
Annual Closing Circular-2019 @ 25.11.19 4. é/




Pt R-¢
Y AT T @RNGIET ST (FRMD) 0b-05-20%0 SIRTIA T4F (27 TS | SORGFE
¢ 7 ¥ (ReRfeR n) MEFw aF-2¢y A gee Far Y ains ofes fifer s
ERINSTR AT GBI e 0 efsrame o a0 @R ROl o ovea oRend efsraws
24ES FACS A |
(¥) ¥ ¢ wRTE THRT IR st
AR R AN e 99 e SR pkit Ffde aue siieem s iRem
oo F¢e TR T PifF R-30 @O G aferave (ot e ARFB-T @7 W
(ONIE FIFT FF RFAR Af/resfeie FEFTT 02-03-20%0 SR WY (@79 91 |
FCACEE PR TR e FIITER CIGET GRS R (Sroiicemis) , B IR 0u-0d-
R00 SIfFTIR WL (2F TS TJ |
(X) ¥ ¢ SR FRAYS SR N
A ¢ SRHK T O GF-3¢ ¢ IF-3p0 @ IS HepTTER N4y A GRCFR ARBER
7 R AfeBitT ST awe ¥ ¢ SR, gy [EE ¢ GIGOHT ARG @R S SEew
IR (IRET AT WIAEIR 8 (@5 iR ra%ea) awe Wiy, arwme g s
MWWWWCMWw(WWme% G AR
g A RYFRS (G AR IRY[ ¢ N IR G WY Rewieng AR A Afam ¢ o
S RS JM T F ST 2SR (2R S 7W), i B ¢ S et R
(ePipifn RePIgId T BIF-5/R, BBAN, 41, AR, IRMET, BIETs, e, TTePRE, TRT=F 6
) SRER JrIFIR A4 PR 39 O Gfonm F¢F TRRARTS T Pl k-38 IORT®
2f St toft T ARRE-F 7 FARTIT WISIET 3T T 7-7 R w1/ s smis
0R-03-30%0 I WY (2T TN | ICARG *PTR ARPE-F @7 TR Fons T2
TR 2N SR TG GRIeBy i (NAw), B =T ov-0d-20%0 SIRIT W47
(2 TS |
() ¥ ¢ ST AR ¢
A PR ¥ NG Rt 3§ TR F=ReT = 2w dre B @7t e 9 e erge
T fOfEn (SIeai), ot *m s 3§ ot eifstaweeryes ¥ f§fon sy R
N TS T e 1,9 @3 (6 4t BT e ey =RPTRE (N5 A o 7 =)
A AR e oimR 776 2ifis B 1 (el 3 8 SRR ARER- @7 &8 (WiB-29)
TeIRE AR I3 o(f67) I afsrmv Bfesitm AT ¢ Rarswme A6 TogrieR [fite
TR G5 fEfo*m (SATa*M) @ (2= I |
(%) ¥ s WRY R Refie aftwms (Rif)aw-3ev ¢

ARIPTR GF-3¢Y T P16 R-8(R) GF SR IAPRY S AFIHH I OF I | TIK T

@5 ¢ for ForaR afs cme @ee ¥ ¢ SRtk [{or Fdeng ol s ARkt

AR (NOIEF FIZT A 0R-03-J0%0 ST W4F 3-7 R =i/ I @@

P | NG MRS @F-2¢y ARRE-F @7 TR @ronE T3 TE WA 249

FTT TIGET GFTEHH TG (FA=T), A =T 0v-0d-20%0 SIRTIT LT (@7 T

el

TEF-3¢Y FAOR SEEPT SR et

A OF I REPS W I I IRF @ S [arw ¢ wmees [edice
AMg IR @ W I Refics @R fFarem ame Tt o 3 g 7
YT (A |

‘B oW I RIS W T Redies d aforw e wifte vt o @R wmme @R
3 (@ I A e dmBen Jiewe aifis =gl $OIT Arwa @ e @R
N Yo AL GF OGS TS |

‘oI RS W der@er e it gouis B 3 GRS drreR JiEte
AR R R ¢ (@ ST Aee [ReiRiee A afer e wiftm wes
PO ATF (3rd Party) @3 31 GFIRS SNFS IR 9N 39 MR I NOLS XA |

D T TS W ¢ T g A JieweE SIS REA TR A 7 SR T |
Bdr A,B,C 8 D wiiite emf¥fe aepmred (It 3 =R (6 4 9 =01 |
e (G ¥ s AB 8 C wfiice auffe APz Im @aR +7 93fRE ¥ D
wlite emffo =9 |

‘E’ IR AN ARBETE HL IR FEF AL T G TR & (P I Hex

R ARSI RS I ¢ T IR AR 4K @1 T I JREEH

TG FEF I OAT TGS S P ACK GNONI 4T - T, O N 4 YR
9T T TJ |

‘P’ IR AN S T IS IRF @ AR5, X, RGOS

\ G\ ) K )
Annual Closing Circular-2019 @ 25.11.19 -5- _




jél‘R—b o
RO T4 ARTSE @G TH 790 o e &S, Sitna 4 8 G @Iy
W2 FIE GG AT TS PRI ARG AT @I AT & (AR /T /2i=res
TR T, ARDES, SRAWE, JIGAT GES TR A OF 9N ¥ GF
T (A |
‘G* R I @ QI T JRE @R ARGEE, IGET I IEFEE
S FIE X AT I ARONT SR (¥ IRPS &8 AR SRR 24ne A
SRTE AR 200 NER @ @ NI JREFT ARGEA A @ A,
AT I FIFEME TR T P TR #RE A ARSI WG A% ST
AR 9T TS (A |
‘H R IR @ @ TN @ TR @I e T q0S PRI @S @I
RGP AW, I AR BT AT RS @R TR WY
2ot o R TR, T T AfSHITTR SR AR SRR 8we Wit wReE
AR 200 AT @ PN AT AN (@I SR FECE @08 WAH A ACS
JREFT ARG AAT (@I T @ @R/ /220et @ =iae 7wy, AfRves,
SRAW, IR G RO AP OF I YT X |
‘T’ e IrT @R =0e ary Wk ey IRT @R gvs Wl (3 AF) oF
s w7 e =3 |
‘y e R Sy Je A (Interest Creditable to the Interest
Suspense Accounts) ¢ RIS AT ToA7 SRS W (F© I
SRS A AT G~ e =T |
Amount of Security as Pledge: @we R cote afFe smcs Pledge of goods ¢
Pledge of security paper ¥% ¥Z ©it? Ro® 33 &7 AR T IS AT | (I TGO}
IS RN (A0S AT SRYTS T @Y GF @ FG AT A IAE AT |
Bk aClH
(3) O GTER IIIeT PR AL AR o arore 7of [orf @ It GTemad 3
DT Y FRFYS Wy RO 0L @ 0 f0s I | (@I TRYeeR ¥t BAa s
I (W A et AR AT B IR AR AR T | S (@I ETE I A
e & 5 «g Siee et e R [ TS =01 |
() ARSIV AR GHE/GIOE, @I @ e e e ki wwer === 3w
e =3
(©) ATTF @R AT T3 (F) FI (@REG-TEIEET (¥) ek Fnfioe § el (snff FnfiomE §
Tolte + iR enffk FAPGRT ) (o) = ffid de-sngEe (7) o wiwh (¢) BN @+ (5)
S BIF @ (R) R el 4361 (&) 11 @1 () IR ¥ o () WiZeer! @ s (5) @ s
Y GERATPTE G (F) SR FNPHE § raete 38fEE (T) G 9 GEhT WS € (T) i
SR ARG (2TEF) () T NS TFOIET (ST (2T () @ Uit SNCAHT TSI
(LIM) (%) G @uoi@=66 G55 GG (1) @ife @19 Guoizag I19-5-a51 < 57 (1) i s @rfes
(oD (T + RIS T (@ ET) () T G ETF () CPMIFT 16T @11 (2RI (F) (oT5 qTod=s
w5 (PAD) () Ev01s 1 (©) amfeiiy (1) woikifias () (3) golifies (vemsid) (3) &
T (L4 FIEETCT) (F) FIET GFICT AT (B T (A FIET) (I) GRA A (41 FRE)
(*) ~mT et @ B (F) Fre F1EeT (37) o[ SPRge oy 297 e Siel e 2t

oA FACS A |

(*) IR ¥ BT 9@-2¢v 2w (Rerfelk aw) are Rfes {fer +Rars FPRe crmendt i Gioe

A TR ST LR FACS B

0. RerfeR-2effuCer com & whm Tof a7 . g W
2fSf5 Rz ST (TS =)

oX. Rere 3y 91 (w1 @ Fr 1) 3R, TRAGE

09, RrafA(-58em IERETeRa e Twnfi) o,  XF oig (e @ irt)

8. e (Rerfefi-2efty arets) 38, @ IFd

o¢. ST Se. g feema

oV, fordt o1 so. PR

Q. AST AT . OE ¥

ob. 2w Sy, o e

os. rREC B G AE (IS Se. RN ofdqew

Yo. Foprs s Q0 S (AW AEF) AT W T TS WA
O T W (B Bt = s

e BT -9

Annual Closing Circular-2019 @ 25.11.19 -6- W



R

29|

Annual Closing Circular-2019 @ 25.11.19 -7- M

B R

(**) ToRaw areg FRTIFR Bfewwa (Frg A4) wneeRiv ARk e ao-2ey ofSame
RS cEmenst A GiorE e Fe T s

(5) GEBINE (FOT @RI ¢ (F) T WG9 (@5 (¥) o7 W2y @FRT () e 4% (9)
GFET IR O 2T @ T |

(R) FIF SR AREIZPRET (258 )8 ’

(F) et g Ao () a3 (Raafeh)

(%) ol ooy Ao () iEf (EfET)

(1) RGN iy ey A () I AN THCOG ST

(Q) B “5q Qe P 3 ) TIFT TR

() g A () e Rifacars w6t (98 Fm)

(5) R 4t gt (%) R e sreiRgE ¥ o |
(%) ©or A

(«0) eRf K FiFidE § 2efiens

(F) BT Frag TRUMER Tfeww (Frg )F¢s TgRATS 71 T 3 (IS '8 QRCNREI)
¢ RRparg Rz 65T, voife e et («fRenEiiest exfd FnfH5me) |
() AR ¥ R SRk FfioeE § 2ol |
(&) GHD O AT O GIESITTT GF-359 8
ANPRR qF-350 PID R-8 (5) T TAE IS (BT fe (I @ ey @FRarTEe
AT o7 GroeF @@ AT GF-3p0 (oF T ARFE-T @ FRUM @IS FT FE
SEIET 0%-0d-0%0 BRI W -7 RFEF S/ SRee SR @ FE FOAEE SRS
qF-3p0 ARFE-T T TRGPT WO T2 I RPN T IR PIGET 6o Bfes
(ST , R *IRM 0b-0-20%0 SIfFTIR LT (@7 FICS I |
TeFon
ANPTR qF-359 T O 7 I AN TR A BN (ST T JTH 8 GF-2¢Y G
GHIgS oY AY T 7 e @ w1gres AT aferamm aF-yo a%-8y(FeRes) v
IR A ST 12 |
(5) SRETFS Heeia eI
AR T I P2y ¢ 9F po RS oY FEEER I ARER w6
FIRIRFS FIW GG TR-5 (MONIF SRENATFS A ARES 7S, ot I s™emiags 9,
IR 2fSrane ot TR E R ARPE-IT @3 TRUP @oNF T @ 77 R
ST/l I 02-05-2020 SIRTIT ML (@7 FACK | BT @, o R-> SRR q
T AN SRS A I MG G AN WIS FA 0 OIF AR Srgy vave =1 |
Pre/ere/FATE MR 0@ efstavd d4id IR Prae GIIeo fSfoma (Sitemi),
2119 e @R @ SR e 0v-03-20%0 SIRTIR T (27 TS T |
VTS ¢ Fre [ (e Tilrve @ -Arsee) e dener Ko 7o
ANPAR JTIFS ¢ TS R MR 34k e (7 o) qwwoe), IFme [em, aolkta (@) ¢
TR (SFCTBIER) Topi™r T KON @F-252 PIS R-30(R), TIN PG R-30(3) FISTIF
MR FPR @7 afsrma ARFerg 7t T ARFR-T 7 TR @ T T 19
TR SfT/enee ET 02-0d-20%0 SIfRTA WY @RI I | FCAEE *RPAT TS
ARSI TP S IRETE TIgFT (o509 o (SIea=9), oI =T ov-0d-20%0
SIfTAT W (2T IS A |
o, TS, SRR 8 TR g T
Y FIAETEE THGET GITH oS (TATT) FEF TAF© 33/d0/R00Y SIfFTT AT FifEw
AT -8 R > TR 2059 ST 2T /THRR-S /A ST/ 58b TR I AT
A T, el e, Rt e, ey et g Qe FiEeeR e [Rem v
AT 4 23 TR 2055 ST SITHR 7-% WHER TGO 2T ARG @ e =zfe
fefemm a¢e oroT™ ¢ FARFS Dead Stock Software-4 IS «ff ey AT =
I/ AT BIFTTR 03-32-2056 SIfFY e e eRivm 3 =i 23 B L0ds wifitd
BITET 9 e R ek Jftrgs ST IR (U6 T FHT SIOhR (ol GR AR
Q| ST FIETCET G 8 AT ot @ Fuw NSt ofona 2 Brma 206 wifire
YRF T ARG WA 8 e Five 8o Traifiks TAw T@ wified®  ©ieor A
AL | AR/ 22 fBERT 2005 (AFR O, TFS, SPRRET 8 FRGRPR G T
AfSTama A FFER I ASEPT BfenT F¢F FARFS T W6 -3 (TONIF AFS
Fier ¥F FAR ACS A& AL TRIF Action Plan @ SRS 03-0y-2020 0T ;c% %ﬁ@h ISl
R-br




PIRY .
%7 R ST srefe S @ T | fGan siFr/aeiict g @G-y e .-
Y FEEET TR G5 BT (W), 7 2T 0b-0d-30%0 SIfFCIT T4 (29
3403 | Dead Stock Software TREH8 & (I TPUR &F WEH BT CHET R dereols
(IRIZ R 05998br03L03-Y0R-Y08-YoE-Y0q-Yobr-q TN I @ATS AT |

Ty, TN TIPS TR 8o ST IR M (e RO e 21 | oF R formee ok
JRIZS VoA T 57 ©F I=1 4 A I 1|

et 2=
() RiffwrT e e e 430690 Written down value €9 R.¢0 % (Reducing Balance
Method) &4 FEETT FEF T4 A |
(*) FIGIF- Written down value «% ©%7 0% (Reducing Balance Method) |
() TEGE STBETT, BRAAIOR, FIFPCEIOR (T GR I F=1feq Written down
value €% B%F 20% (Reducing Balance Method) |
(8) TR~ Written down value 93 B2 4% (Reducing Balance Method) |
(¢) ToIF GR ST IR IR e+ 32 (Cost) @7 T47 20% Straight Line
Method ¢ (SR KR 90 =4 |
() 3T Biss (Hardware & Software) v Sfifere 38 (Cost) €9 T4 0%
Straight Line Method ¢ (SRIFTMS TR F9te 209 |
GUFE YN IR R IR [Jen, 1R M o /do/sere SRt TR -
FafS/af®/35¢ 90, 38-30-18 SIRTIT IR 2@ R-TIRL/CTCHIT/289 GR 3-30-00b SIFHRA
A4 TR AR TH9-8¢ TARASIT TP I T I TR | AT IR TR0 (TTHS
-G, BiZst A2/, IFPATER, Trelie THEOERH, W0IFR, ST TR R TREAT
e Rt I AMEem Bfewy 3¢+ 3|1 EOEET WE (TTHT (IO
AEAWTSIT I2 2N WG IS A IR FFA (AR (17 I ST 3R AT JFIETBR IS I
AR, (FICEE TTEeEd A [ Fre =3 | sierens e =111, Sl S, R il e
fEaw =it 77 /TR ¢ au SR afolt o 393 73 Rewr gft s™ime
Inventory Physical Verification 33 %3 @fesicas e fees 23 |
TERFTEMT ATT S 7 F90S T (P I W) | 056 IR (TEHIT OGN wrifar
T TPL 05k ATH AOSA GFIfeR IR S TS TR | (I SRS, 7 IS 3341 I
1 205 AR AT TN Rfes (Fb-) SR IJTm e e & AR Bt @
T, O Fb-) 8 Fb-] R RN A SR R ARFCS T | ot (e *enRe  BrafRe
ST TS IR LY PR T ERBI WIS = (FRMD) A1 |
58| I W 8
(F) 2 SRR FE @RBI eess [6fexq (FRMD) IR ARMEAIR @ =iNhmgee
cTET IRR Range Fw ¢ s Rf@er @wke @ e e @
(FFTRITIER) GR O (T Al feres 3 @re Trasds @ afstamy (o 393 R ©F
o(T57) 3Pt ey SR TroE G167 fEfomm (Semtaiw), T *MA™ 09-03-20%0 ©IfkTdR
T (2R A |
(%) & FEFER ¥ ERARWPT [Fom (LCD) IRET S ToMge NPmR e
FIEFA WA Ao @i 3903 G AfSTIn (ST I AT SR PR IS5
Tofons (Sreia=m) , 2ot = 623t 3203 |
Se | I-JRRR 7 8
TR/ &AT ARG T AfErS 7T AREE I AT T GREIE RE I AT a3
Afetams AfG-3 @7 { R TRF AvH Fa03 | emfe FT ISR T A4S T AT | F-IJRRR
THMITRA T A CATGCA S TS 51T I RIS J(A |
N | UG IR @R Wl fediT ¢ qers TS §¥e I (Borrowing from other
Banking Companies, Agents etc.)
241 FEEIT TR Ko qR *WRETE (RWRERE *PR) S IR, Wik AW 8 s
TS P16 TG AfRAE- 0T &F-¢ (PAB-20) @SS G55 2AfSTame oA TN Gk ARFB-F @7
TR (OIS I3 FA -7 R i1/ oneef e ST ok-0d-30%0 SR W @
FAI | G T @, I @ AR/ S grE, S S 8 Grers e ARATTR
B (@l o I ARt IR AF, OF O ARFE- @ wF-¢(PFD-29) @reT Aferawe toRr
A IR G185 TEfon (Soea=e) , &7 =i (e Fa0s Q, O @ CFid IT 8 6 ¢ =R
FACE AN I 7| IR PSP e S Crae qios fGfenw
(A=) , TR *IT 0v-03-030 ST 04T (@9 TS T | '

IS BT R-5
Annual Closing Circular-2019 @ 25.11.19 -8- ‘ﬁ




™

1l

o |

M|

R0 |

oI R-b
TS 8 Sy B9 ¢

PR (LIRS MRPR) IR &4 IEEER IR R 8 FEnd Wit B s iss
A (CHEE JIETN )R- Sl SIS 8 Sy BARPRR Feerd Rugmmds 4w sifemes a3
AP fefem Fg g T P R-do (THERPH ST ReAfEE) 8 T Fi w-s¢
(SITST BIRSEG gfPR) (TeIRE 16 eferava 2Ee TR @R ARMHE-F @ SR (eles T2
0 -7 RPN SfFoT/oneeEie S 0:-05-2030 SIRTL W04 62179 I | ICAEE =P oIewa
Afetams TR A4H IEEEE CTRE GG T (ToITEH), R I 0v-03-20%0
SIfACLR W (@R A |

S R 8

(¥) IS I Romm st s

(5) ¥r® 3w R (Interest Suspense A/C)

T A -y (OIS €FS A ARPE-P 97 TRTPT (SIF T F0 SR 17 f2ifoier
SfFT/ATefee P 0R-03-0%0 IR T4 (27 FACI | FCATIE “MAFNR SIAR elfSram=y
TR eI SRR IR GHITHH TR (TATIT), BRI 0v-03-20%0 SIRFTLT 7
(R) ¥MS 3% BR-te (Interest Suspense A/C-Penal)s

T PG R-q (O 2FS I AfRFE-F @3 RGP (o TRa w77 AR
S/ AT ST 0%-05-30%0 OIRCY (@7 I | ITACET XIPTR OITv AfStama =it
Y TN GG GPIeH7 foxA-SAem, fRT =RE 0u-03-30%0 SR T4F ce
A |

biiCEaOH

TI® W ¢ YIS TW-TET IR T ST ST elfTIR (R A0S T | (I SRYrSR
YIS 9 8 IS -0 RN O IR TN GRS I (2F A AT | NPT
P SRS, IANFS A0 Toi NS/ ST 7 W QTS AR FACS 1T 7 | AASIS @
G SR SRS Zee1 TR =it @4 ¢ TS ReEts i Ty S M I |

B B erene

ARIPTR FYF IR PRI 8 GIART JRS FNCGTE N4 Siifre qredl 5 ez el
T ARBER & e TR 0d-33-208 B #FE ey SR T wa T s
(AT TS R ©J16 [ A3 5 wre-= RO oge 900 TJ |

T GT57 e (TI0r0) , SR =N fifPaer, Fifiae, PitFemi #1e e crm Fitss
DT G TR e 8

ferame e wme qr ARPTHR (AT BT Rets e *14E 08/30/3ob0 ST TR = -
AII/PRE-2 /) 0/s0/b3py @ IS 3T P O TR AREAFEIEE 2086 T
TR /FHIRNGT STt FE We sNFe ¢ PaF quen 7 (R Iwm wwgps i
R3/3/R0dp ©IfCY (TOF AW TN AT TF-q (OIIF Legal o8 Landscape 015
(XAfere) fatiaw / Fiftar [Read sz TN 8 EMey TR SRR eFesde [{eadim @it
bR e e 7 fePiar /| Pifve @es @it Bt s ztace [ ot W% =@ Online
Human Resource Management System (HRMS) S=5SHIR &t FHee!/FHE ez
SRET #riT/SRE W2E (Admin ID) IR I TR Ofere s off f5ta 1 Online
Human Resource Management System (HRMS) @ af§F® s« B fofe wta sehemx
gz JDIID ST FIEPET T | OF B0 emitad & CBS @ Interest Paid On SB
Employees Provident Fund (GL Access Code-400101116) TeRE I W2 aferess
Fites fags =2md (GPF @3 w5 GL Access Code-122107104 @& CPF @3 &5 GL
Access Code-122107101) SIToItas G (eH60 9o 2 | HRMS ¢ GfGFe o qRkfendes
q TIPS 5 ¢ ageFe RIAT AT RITRLA 6F T Aol oo s HRMS
wERertdd Fund Transfer Option @ P18 Fund Transfer 30T GR AFESHR WE A1
Rt ¢ ogege R @i o fWfve @ ¥ ¥ =R1/FERe skaw F73 1 CBS @ 3K
FAAN AP B ST el Jera Tiw TwRfery ~afors 76 *11/Sfeem et e

_ MERICI "Zl’éT R-d0
Annual Closing Circular-2019 @ 25.11.19 -9-



jﬁ!ﬂ{-)o -
PP T qR CFF 1S @7 9 A4 I TS GINET TrRE FoR Pifberfi T
T G G PRF I (T TS M geete 23 |
REITST Ty @, MM @R M IF Y RIS fGrawe, e R w18 (@19 [IgaeT w4 RMS+
& TG BoIRG R @ RIATT TEHP TG GITE T (CIs) , &I S, BIem
(A I
A 8 MR MR MIE faawe, e gk wwe TpE BT, ST, o T ax
PRFeRR Fire Srol TRt gaeie T TRE GFesR e (T0D), ouiF I,
o e, fftas | (e 1T w3 Pifehreneft T1ee o =3 )
9 R wiRe Ref S awes 20T ayiT e TR Gieo Bfe=R (Tierd) , quefe
TG PIASCHS TABTE = TR S T SR SR (GFTFT 79 oR-debbredy , GF
TR 05b0E-38¢dd0), iR IR THIF ¥ @ I (FRAITT TN (GFT T7: 05993-YEE809,
odubrb-505@ ) I AL MM FAIL Ty gLy I 20 |

1 RitR IR G216 8

TR RS FfNee R O o Ay e W (IeiidE HRpR iR s<gew
AT ToIT 05-03-2055 TS ©H-d2-205 SIRY T #APY I TSI AR IR @ I 1
T TR wo-33-205% Ifitd Interest Receivable on Building Construction (GL Code-
225116204) R ©RG <5F Interest Income on Building Construction (GL Code-
300131117)- T WHEs 306 TR | 7I7IS Interest Receivable on Building Construction =11
CBS 3¢F TR A4 FIEFTC Ged A |

R F) Rrile GHOMEE GieD 8

©Y/53/20% BIfFY fE IS T “Afrifee T @3 M IO WS THART SR AN
JACS 2P

TefG 3 frite YHTASTORT WISISH

eSS T o9 (T oy sifveifes 3m) |

Ty, SIAIeICe & ife/ATET Qzrax #17/ W 267 T ST 2w =L Q=T BTside GHeeem
GJIFICH (SFE6/ AT TS A |

¥) 518 fafszE/shime fafirewe e 8

©5-33-205% SIffY 8 efifie TSR A T W2 fENRE ey IS SHAIE SisE A
IACS R

TeRG § TR e/ shme [vtew g

TEESE3 SR w BT (SO /R To)

Ty, AfSfb fZomee o IARASIT @RFDIT TRIwT IS 21 | T e e o smm
T3 o WA fAfiree e o Fare o | T T o ik IR Wi AS (s /SN
I

RITIRT GEHER GRS 7 SR R-GAB-b(3) 8 b(R)3

(F) *RPR AT YR GRS R rerais ff Fa0 ¥¥-8¢ 9 «3fb 7f RiFzer «ifb-v-
(3) 9R RiRT IFPTEP GIFIET GF GIH GIgS ARSI I FEEET I ASER
e ¢ TS T FIb R-b(R) (TSNIT &St Cot I AfFHE-T @ TNRTH @I
TR I 02-03-200 WW?-?WW/WWWWIWW
ARPR-P G TARPT TN FIRT R TP Y PR GG GPIeo Bfem (i),
T2 R 0v-0-20%0 SIfFTIT T (AT FH |

(%) RARE GHOEET GFIFET @F RN R-b(5) IR () G @I TR AN 26 T
IR P b(d) GR P b(R) @ evffe RIRE THFEPT GRRIES R Fb-> et T&
P TGHIL AN 20O A |

eI I S

Annual Closing Circular-2019 @ 25.11.19 -10- M



RV |

8|

R¢ |

Y |

R-9d
TFCIACTT TATRA DD 3

UG @ RSP (AT 22 W6, 2050 SR FAFS @61/ FiafS(TATN) /SN #RA/ b8y TRYT
AT O TpETde vo/s3/k0ds SIffd /8 ZM 8 TS ARCNNEPT I¥ @3 &=y
RS TSIt SIesR M F90e =03 |

TS03 BITSH GFISH

TS0 GHCPTRT TATHI GTIICH
Ty @, 019 308t @ e weifeenfie e R« ofg =l @ s e e asaet
(Approximate) I JFEF SICHR AN IS 2J | LY FIEEAT AT ASERT Bfoww w7
353 A AT =7 T (AR R AP T AT T A IR (ST FTSIES A
TG T3 | (7 1R RIS oSl (ot TR (oS 7ol W G Bt BB (of it wee
THCANTPT TAHIT JIICT (FE6 IS J | GUFE (ToIT SRS erorav S3mma A
2SIV il Ao T |
Ty, TR T e I AR T TR O REesing Sios Ak 30 1 8
TSfB 8 THTHFCT TATIRT ATFICT
TEHTT § PIRIE-PifesT/Fm/emer &R :
GHCATET TARRET WS «F (Fed B2 f[om/=mim Mg ronfes e v Bomanm sl ¢
S @I TREH I TR TR e 300 21 @R IO T I 9 BAIg U W
IS A |
TICATIT TR RO 7 efSrame R-FAf-5(3) 8 () 8

(F) THCAT TAGH AT G erorio affa «fb o Kot e Frfiemm sam AfSem fBfowm
TEP IR T GF-8¢ @ PAB-5(3)-9 G5 IS AT @R P R-5(R) Lo FF
AR G FARTPT (ORI FIZT I 02-0d-3030 G W4T I-7 RABIE S/
FIEEC (2 0 | FCACIS *RPTE AR @7 TR (e R W WA eae
IR 0v-03-0%0 SIfFTIR 4T PIRFT TS B (i) , BT =Ry ceiae 267 |

() G TR BN G R R-5(5) IR & () T QAT SR AN TS T(F GR
GB-5(3) TR I 5(R) 9 eMRfe THTATT TATR GIGH R G-y @ TF T
IR P S A |

@ € Ol

@ R T W /FEES- TR 200 TR rEHe ™ @oF 8 ool T I™ 2%
OIfetd Wi F90S T(A |

oS R 3

(F) 7o/ =67 ooz ¢

3oy AR, Ffie 17, TR TR Tonfr wmfereng vy B 0ds O Aot
NI PARA A | ARSI 3T IR/ AR S/ HS ST Gmeter oo (Retemi-
HZB) TG TRIFTOI &L FITAT CTGIET QT TSR (SoAT) @ FTe =01 |

Reeid By, o 7ie-%% s @ TRA @9 T30S I Al |
(%) WIH 8 7 ST (PS> R-R) 8

/SRR SIR 7-% 336 (BITST), T (T 8 JJX) , IO , IH, 18T Topfer s
fEiite e ¢ e/ETN enivids @it k-1 efstama CBS it &% &1 77 fafve =
T 92 AR /s FFE 02-03-20%0 SIRTIE W4 (@R I | & 9w sl
8 FCATRG WRFTR T R TR 0b-03-20%0 ©IffTdd M4 YT FIETER TIRFT GHGHH
fSfema (SriTa=ia) , TR =T e 49 |

TS 6 RN G FS/ETRA AR SR @& ezt

MR SRS -7 R (N6 ATe, SR, Fe/FS, AFe A AW, e/ Foq =I_E Ryl
TREE O BF-30 (GAB-9) 03-0d-0%0 WWW%WW@WW@«
AT YA @7 I @Fd I RER Gaw  wfwr/Rfee e/ ok
FEET/FCAEE ARER O ¢ WRTE *REEE ST W@, qe/wC @fiFe w qmw,
o/ FST AT TRAT TREFE O GR T-T AR #S/ERAT @7 o {sfafE-1 @7 =-30
(fB-0) (eIF} GRTF/ATFT WG qr 2-WIA @ dgmead@sonalibank.com.bd,
sblhocad@gmail.com , sblhocad@yahoo.com u‘ﬁi s @ a2 SR 03-03-20%0 BT %478

| : AR BT R-DY
Annual Closing Circular-2019 @ 25.11.19 -11- W




R4

b |

W |

Vo |

Y |

-5
0-03-30%0 SR RFIT 8.00 TR T A4 IHFET Fra= GIeH ofens (St ), fim
I (2 T, TS TS GAPRZ 0d-03-30%0 IRTIE N4y TESH FEAT LA Tograt 341
m|m—mmmmﬁ§wﬁmﬁw@ﬁmwﬁﬁﬂ/@mﬁ$ JRER YA I2H IS
I | ATASNS WRPTE TF AfSrane @7 SR Sy I§ AN ARSTICT MY 0%-03-0%0
SRR Wy KR wRe/PreTe @R T R FAMED AR ¢ P1e/w1s O ob-03-0%0
BIRCAT TG TRGET GG fEfe=T (Sitamiw) , R = (@@ 9 |

T AT 9& RIARETT B O] I (T TR AWIT JRIF WEHC GR EIAT

JRLIF LRI =T 3

AP [T SRIES Sy FRF, G IRS FRse, Frer ¢ fiFefe et Tenfra iy
NOSTRO/VOSTRO ACCOUNT R B2 TTH SITWA (NG (AF 00 /d3/205s Siftdd fox
P G ATRACFE TG TS T, TH GF I AR IES T|TFA IO AI GR T 72 3
R BT IR IR TP-br (5)s V(Q)WW?FNWW
FIZA I 2-7 RABHE ST/ I 0-0d-R0%0 ST W4 (@7 FIT | R
T/ eie S a7 Al TAGIREE K O A4 IR WGEA WIASTTD [Bo*-3 @
0b-03-30%0 SIfRTIT WY (&Y FAI | WEHRA WIAGCHD [Gfo*H-2 TF &f$rane “Ieaw 77 siena
fery efSTameriz IRT SR IIGS ARSIV SBS IR 09-05-30%0 SIfFLT W CHGFT GFCH
fefoxm (Sreiitemia) , o119 = (e 3403 |

T AT 98 RFARAEEHT BOrs U1 JITT™ (< TRY IRFAT PRTF, (T SRS Wm
JrF GR N G5 37 8

ARPTE FGF IRFCT JRS '8 A0 STYS T FRS T AL TITAT RGP G185/
<5 T AR IR TS (AP wo- 33-205s IR f3fSq ot o T e A RIs Az
TS T(E, IF GF I AR FES TRIFY IS W AR Y 98 I FeARAFET GTorsrg
ﬂﬁf*&ﬁm@-a@) 8 5(R) QTSR ARPE-T @7 TARTPT (TOIEP FRET IR 17 RAfFrer
SR/ EFE TR 0R-03-0%0 ST T (27 FAE | F 2N W (@1 AN & T (Al
YT 8 TF ZoAMad Sgery K3 Fre =3 |

ey, T @I SRR TN TR A S RS I AMDRRCROS A =i =0 SR o
fRena FREET BrbIEe R 3R/ R e R galt ResPiEms cooer (ARFR- @
22-5(5) @ 5(R) (ONIF) IO I TARIE N (vt 0T | = 5(d) &fStawes emfie ok e
s THIBRR Gz & () efstam REfieers s =1 |

ASES! 8

GUFE REAPFER GO0 emffe TIRFT IR (G CTEET GR JIET (XS By
SRR o (OfG/(Fs T AR ST IAE @I FTHIEE (T ™
WWW$N%@W&«WWW¢WWWW¥WWW
T | S @, @ @I AR TS A4 T %%wﬁﬁmcﬁ‘m%cmww
mﬁnw«wm|mwwwmmmww
IRFATFm [6 ToAge T W A WWWWWW@l

AT YT TS TR SIAT T-T AN 00-53-208 (¥ Wma) SIfardT Ty JITA,
I, ARG, FIST 5, (AT [ TG AIHT I0T (A0S I AR 9 RF® G310
NHRIE e FfeTcan I AP fon I¢e Taarge w70 G =-28 W@l o6
ATV (oA IR ARRB-F G7 FARTPT (SNIT FIA 03 7-7 RFPI e/l s
0%-03-0%0 SIffTLT T4 (@A IO TA | IFCMRC NPT TR & IR FRae
GPISHH fEfe*a (STATR) ; TR I «ARRE-F 3 TR (TSI FIST FF 04-05-305
> @ e THfSq (@7 337 30T T AT GT FIAMF oS AFTO A |

(4.3 RURQICR TS

AR 97 IBR-3b GF 8¢ TR TTHRA SHFIEA b FSHT 056 SRL FHHNR IFIST IS
FAS A |

A AT W ¢ AfSapfomz f e e wwt emffe z3 8

MRIPRE TB ACAT 7 ¢ feefernran e efstarnR egs wea ~RifE-3 ua eflm
(OIF FIRA I 3-¥ RiFrIT SfFi/oreftie IERE 0x-03-20%0 OIfTT T @7 IS

T | ICACET PSR- G SRR (ISt T3S I TP A4 SR G
GHTEH FEfom (SIATTHT) , BN =R 0v-03-030 SIRTIT WL (2T FIC© I |

RS 7B R->0

Annual Closing Circular-2019 @ 25.11.19 -12- \"%//



o |

09 |

08 |

Annual Closing Circular-2019 @ 25.11.19 -13- &//

BT R0

(F) o AT VTR 8
(5) IR @R Rervm TS «ziet 7y [ At o Npo 47|
IR Reerm AT HS 77 TReE® (PN T ACEEFS AR SR WA BRI 2y @
IRT FET O] J© W GF WA G ATS RS 2 | G (F ARRE- 97 =F-(b) T
Te Rl @ e W | 8% Reais wqmia @ s wisgs Ie 9 Siffe W Srom
At IS T A AR G GO (I PR JRIFT Ao AT 7 BT A w1
=3 |
(R) IREFR AR @ PrFS wrerE NR (i) FOR 91 RIS (i)lrrevocable Letter of
Credit (SSTRIFCAMT F4a) (iii) FRated & 52 75 =R Inland Bills for Collection ¢
Foreign Bills for Collection (As per Contra) € (iv) S=1% €01 ALAS APHR T
(AT TSI SR TR (@ LR & WIS ©F A4 A0S =03
* AfEEg
* TP
* RS 8 Ty Wi afSdi
* SRy
HRPTR QYN T S AEORT {Efonm s Taaaege T @Al R-3u(3)/56(2)/50(9)
@rerds Letter of Credit, Letter of Guarantee, Bills for Collection ( Inland Bills
Lodged,Foreign Bill Lodged, Export Bill Sent for Collection, Inland Bills Sent for
Collection, Forward Exchange Contract Outstanding A/C) @R SR« o« ATAF
RITTER & STl STl AfStame 0ofl F6F TR S RIS 8 TR SR (@t @7 CFd
aF-op5 @R Bills for Collection @3 (@ UF-35R I fStawe (o T AR5 @3
TR (ONIP FIRT IR T-7 R w7/ enefere T 03-05-30%0 SIRTA T (@79
TS | FCARD *MPTRCS TR L4 SRR TRGET G5 e (weiiem) , o
8- UT FARTFT GISIIF FIZT FA 0Y-03-30%0 BRI T (@ FHS I | Aforams
S FAIF T et SRS ffex e @ «i1fo-y « 3o fBfen @ 7w =i 1 A4 &
AT CLE AT A |
(X) Sty afbepfeomz s
(5) SHCEFOIRA (FEE 8 TG CRIAT G THES FTReia (L) TES GIET5 ARCES GR TS
TEAINET ()T RRIS @5 T qR T NoRARLR ARAPHR (8) > I3 oy sWrFe
I B T, ¥ AT @ Ty AfSFRETIZ (¢) 5 I8T A THK TRIFS APIRT beifS
AR, A 8 Ty AfSerEfesTiz IW A, B0 O A4 FEEE I A T w9
TIPS T (0 R-HY) (TSI AfSTIM (@ IS J(A |
I D ¢
RITENZ G 3T TG 90 TR AT SRA @A FTEE 767 7 CBS-« wrfermeng e
I R 7R OF A |
TE AR S «FAb-s ¢
FE R TFS R «fF ST R IR AR AISIR T QST AT (T CTEIEE
e TR @iftr «ff [Reae fre afstawa ¢ifs-y CBS wite &% @ v fve
O HTEE PfG-d T TS A |
BACLCIH
(5) BOT o7 FIfer ffT Ifo-y @ @ TR FEF AP N FIET™ @A II T
T TRNTreR Tl ¢ @ T ePPhR TSR dfstany @3 Toft 8 @ s Reta ¢airs
Tq |
(2) I AR &AfSTav e TR S TS BT @ Fm fPIReE 39 /W 9
T AP Qe A *IRIPRR #ARRE-T G TR (OIS FIFT FH 0%-05-2050 S0 M4 -
v RifmE aie] e SIE @Re T | IRt S TRER &Y SRR Grge
GHTH e (SIATT*I) , FEAIT =R 0L-03-205% SIRTI T (@ FICS T(A |
TO00IG O WAEPEAT IE5s
HNIPTE ©0-3-2055 (¥ AT (17 FHWPT) SIfitd R[S Yo ITW I RS IRFTHET W7 @
T TS Ra/RmeTR S (1R ak WA {9 #Ite FCA0R, ©F TN @5t o1
ATFINC AT GFICT eI ST I SR {fen F¢ TR T A6 R-
3(3) IR TS IFSrS WREAT (655, Qs , T9-S6] 71 franfEs ot R[kissw

*RAE! 7B R-38




BT R-38

e RN @ ®-20((R) AT &S FW 0-0d-20%0 ST T -7 BAFEE
S/ arelTe SEE @9 I | ORER RS S/t s o Siesgs
APTRA ASTIMASTR TS IGRAET A4iF IEFRET CraE e e (Srei=e),
IR = 8 JT IR TN 0v-03-20%0 SIRTIR T4 (@7 FAE | FCATIS *MAPTR
TR QYT PR Trae GPeon fBfoma (Seiae), o R ¢ Jee wcge fefoxe
0Y-0>-0%0 ST T (24 TS |

0¢ | BT REPT IS5 ¢
ANPTR AU IR T NPT fEfen FES FRARFO T GF-J0p (PG R-2%) HH
03-d2-30%5 I fofes 2tbiee Reem efstana (ot 707 ARFB-F «7 TR (reiEs 1%
A 3-7 A St/ IR 03-0d-20%0 SIRTI W47 @R I | T R
AT IR TR e fEfex (Seiieae), foi e «k WY =R, GafRkew
FRAPR ¢ FeFue eI 0u-03-20%0 ST T4F (@ FAR | FTAEG =PRI 2
IR T NG!S TS TRRRIEFS T GF-2ud (PI5 R-32) SRR At todt
IR ARPE (I) 97 FARTH EIONIT FIZT 03 TP QT FEECER TraE Geon Bfeww
(ST, o7 A Rk Wi FeifR, Gafiem FRTIFR ao SEmE Bt ov-03-20%0
SIfRTIA W (27T TS =(A |

ov | R = I
©0-53-2055 SIfFY AL® (F I+ T [T IR (5F IIEFHEE & AT ZAE IR ©F & Wi
ot e wefefes sag “ite @it o b Rrwns 42 30 =T e IR @ mag
FAE YA GR OF G I S AT PR SO Go Tz o= (ITFD)
AIOITS T(J |

a1 FEA G 3 R
AT FLATS ARETRCS (AT T JRER @7 G ([T 4T S Seml ST @A {o-
S TR Y FRETH TGS TAIARFS W1 TS TP W TR GHb® [0 0o 76 Ao
I IR G T R S *M4E @A TTeiEd [Ed weet w2 e fre 2@ 1 @
S AN IW G PR TR /O FAETHH 7 T AF O SIAE T/ “oe”
e e e =1 |

o | WA A e AN Ao 3
() ® w00 AR (AT I JrRIFA RARCATE AT -8 ©fFd ¢ G w00 @
RS TSP Wffe aferv gge Fe Tr [um e IfmeR wEw @fens
et fofewq (FRMD) TRtvfis *MPhR 0o IRFHH JRIF ARG AL (WSS
03-3-2056 ST T ATV 4TS FAS AT T T ST Y A FAL IR
dgege ¢ fAfFe wiffs dfer@mmm (o) a3 e oo FRERmR/9wEtes
@AIRPTRR e fAifrs wifde SR 3 (9s) 3P Tar FE TR GIeon Rfoww
(ST , TITT AR 03-05-20%0 SR ML (27t FA |
(¥) (A ARFTR (@ (e SRS G7 (AT 4T =T T S+ (@I (MO T (IR BIPTE
AT @) A o1 o Gforia aurer e R[Rfvw 29w Rreneees a3 e
GO (elrers Ty R 219 SEeds) e 2T |
(1) RO *MAPTR @ R (e SRS O 73T (0 THIT R G2 I @ g AR
IR B R et [JoN 2R3 () a7 > T (T o TR feramn dui IR
TN QARG WwitAes e (FRMD) 09-0d-30%0 IR 0§ (@99 903 | &4
IS T GG fefem (FRMD) St #Nemid w1 #12r1 WA 98 op-0d-30%0 ST
T Y IR PR G165 S (Sroiczmin) , B = core oeq |
(T) (e ARSI @ifer GHrrs @ Breedd &y IRema e e serf
@G vo-52-2036 OIfTY A1 ¢ FHRTT T @RGIT AT e (FRMD) 34
(BT ST/ R-TN= Q@ITA NS J(F |
(8) AT AR TLE /S A Ol ST FEEET T NI SYICAGCT ST
(FRMD) (2909 &5 Aeatereaiey g Rfvws fagae ¢ s fiee =11
(5) F=1oTel @ MEefl AR 2056 T 51 TREF® FIZAET GEPIATET A AT TR
(FRMD) 99 $2< |
(R) (A RIS ST (AP JIRIST AT OIAS GFIGCBT PP (BErTS @R

| RIS 7B R-ve
Annual Closing Circular-2019 @ 25.11.19 -14- M




e |

80 |

81

8|

Annual Closing Circular-2019 @ 25.11.19 -15- W

ﬂé' R-¢
T TN @ INVOBACHT JIT IR AMRACI6 TR G ST T oy
Tieees o Bfexta (FRMD) (@99 $90% 29 |
(%) (AP T SEAe 7T R @ elforame 73 TR SqRIa el SR T0E oy
et fSfe*ta (FRMD) (o9 3409 |
kR T CARRERIE
HRPTR G SR S AP RfH F¢F TRRARFS T 6 R-H4 @IONIE SR
HER T o T ARFE-T o7 TR @i TR IR 7-7 R S/l
I 03-0d-30%0 ST W (@R INF | FCAHS NPT TF Raad smpifi ey
PR TG GIIEHH fGfE=T (SATT) , T *IIT 0b-03-0%0 ST WL (@7 FACS
LICN
IO RAR R SR AR 20 W 8
Interest Suspense A/C @& Written off Loan A/C T® &3 IR ARNH (39 337 g o)
SITIA R055 G 58 T 0dd S AFT WA T Interest Suspense A/C T
TS gesee g td @ bFe GL Head toR57$s g GL Head-Interest Recovered
from Interest Suspense A/C (Code No-300137113)-a SR OS5 IS (SHOGG FACS
T | WHASTE, 0 G 055 TS d EHIT 2006 SIfF 2/ Written off Loan A/C W
amEge WY i (@#Si$e GL Head toRb=4F 774 GL Head- Recovery from Written off
Loan A/C(Code No-300137115)-4 a1t SIEHA ICH TEHOH S & A4 Fa1 L |
FRAS, AW = T (PSR Interest Suspense A/C TERE T A 1 |

9.0 T, 54 FORF 036 OIfF zre Other Interest Income €3 WA Interest Recovered
from Interest Suspense A/C-q &R >3 GTHFT 06 ©Iff¥ TS Recovery from Written off
Loan A/C-4 5T (@5 =03 e M@ SresR I AT (712 |

e S/ R SR/ IAiEs = it i g S FEEER TR

AT RN S/ oneTe FIRETR SItne R =Nl 20 &g aAfStameriz IRSTd
IR/ AR I IR W0 I G-I NG T S IR (A SIH TN TR 0% aiferane
RIS TR TR o0 I @ TRIF G A TERS 0v-0d-30%0 IR T TG
GGG O™ (Sritaa), BT =P ST SR SRR Ko e 3911 2rore R
SR/ ST SR G JIT IR TS R FCAEE X S S I e ST
(T8 1A FRFS e TG & S PRIFTRR IR BRI ffeem (1TD) 3¢9 @fte CRE
TELGHIER W) FIPOI TIbT < T3 0b-05-305 SR

TG Y SR CRGRT GPITBT O (SiicaieT) , BTIT =N CRE IReF® TIBT 12T IS
% (CD) =« ¥t @t sblhocad@gmail.com,dgmcad@sonalibank.com.bd,
sblhocad@yahoo.com @2 SFINT (29 T |

YN IR AR [er/MeTR FETeRl IRFRPR ((F *NE AfSWT AMeaw oF o
SR/ AT GFTS I TIGET G G (i) @ fEomg i wes s e
2| oo RIS G AN TSRO TR W GRS St T GRieo e
(ST , TR T G2t 9904 |

ey e Rty Remt 3¢ ety wuy/aferawms

(3) WIS fofemme

JIRFTTH JREF ¢ G, 000 SIfHA FEARPIE AT R-38 @7 53(¥) 8 3 TR o=
O SIS 2fSTamt oI’ A0 Wy IS S ob-03-20%0 SR My @ Rewat (2w
AL ¢

(F) AT 1 «AfRoEe RS 8

(3) TRFR 5= AT qR Siew g T afsdica e

(R) FRfAE Wi IS I ISR I IRT, T SRS (AR il SfRkezeigs (@ HARE SR
W FR, @A ~fRoEEs e iR e o e wrifre saged 5

(0) R effemie AfiorEre a1 AR FFEF @ R emi T =W R/ TS VE @ fafes
(8) FHFS ATHH AES JRIFA FIEA &, SITvd TRABS G GR FTeaea g

(@) FRFS =TT I QAT ST IR T FFe= AR eI e Face s

) IPNET L@ R IFW- (T J03A AT AR, siered Afad gk Fogera gk
Afserfon owea AT IS FEFmES ARISTTR;

) WS, FA AR IR T ASTR;

) ¥ g SRR s el RIS 4B RS




jﬁ‘k—)x\a -~
%) fiferia-1age il ¢ afeerformz;
(b) ITFT ARTERE 8 Sima T T At AES @ AT FTHIT A T I AR
MY 38 e 8 e RAnfs ¥, afrs wryH, = T FIwE Tepift o FCe I
R TEA YA AR T2 58 ARpEe AP e Sivg o 2 afSsieg [
28 AT, T IS NS, @7 WG AR S TS WA | @ FFT AT S{ENAT ]
NEFT A A OIS T FA0O A |
(2) TRF @R AT Sb(R) 4T (ONRT T “AfwEe ok 2 efedim e gre
[P JOIS & JP (@AW GRT A=/ 778 &/ [erw orel amiq Togi) Fiifre ==
T fRmifie s ewis sace =9 |
(v) IRT AfeETe S e =R dfsvr FFeRbre (TFr ¢ Seetors) Rivmrips suda
s eiffep feifieens don Fare =1 |
%) IR ~AROFA 15 3¢ oifde =feE 3Rba oy R
R ARGEA A7 393 ofFe AfEs FRHT FPmgena 99 ¢ oird Fremie a@rrel, wiff
AfSTMPTR TSR Srweey IRFA Thed FHFgrnd e IRT e Few Ry,
RISt fraaet e ey WA SHe 4w ¢ ©f IR 2 A IR
T |
(R) v e
IRECH JREFH ¢ G, 009 ST KA ALAT R-58 G S0 TR A1 (ronzz
e Af ST AT =0FT ST FTieR ¢Fed T 3R s (Reconciliation)
oHfFe w2y ¢ e 1 2 AT IR SfeT Sfe elfSranemig (31 It TAEY I 04-
03-200 SIRTIT T ¢ @I (247 T |
(©) GErdt yrersrs ffe=H ¢
F) IRFATH PRIFT ¢ G, 0090 SiFCLT ARE AT T 8 7 S FcFq W=y
roNdT ST AfStames SR T0FT IR SR IRFACAH FRIFT AL (IRFMCHA IJRS
RiFHIE T 8 T IS fFfR 21R) Ewes o 297tk fm@ae (Reconciliation)
FES O ¢ FiFaad 71 0 AT IR e G AfSranepTg (7 It TR Tt 04-
03-0%0 SITAT 4T @ RS (27 T |

) vo fEEEA, 2056 SIfY *8 WIe =7 Wi TR 2o fGrmr w1 468 JreFw CRR ¢
SLR RFTFCIF O_Y A =3P 2fSran oge I AfStamem © I T e fefexq
(TATCT#T) , I #RR 09-05-0%0 SIRIT MY (@T FqC© FJ | Aferawet CRR 8 SLR @7
(1) Required Reserve (ii) Actual Reserve held with Bangladesh Bank (iii)
Surplus/(Defiecit) Fepfn ew i Tt =3 | oRENs Wifde dfotane e ¢ IMIArFeaa
75 TAgeItad &« CRR 8 SLR REFE I fNorn=m/o1Eena Tonfag 3 (e 30 201 |
go | &f¥b q& W AR T
(ST, TR = wfire I20e P 3a0s =01 (@6 @ O 201ey) | 79 «ff Fereid
PR TR +17 1o fBfS/TT e SR S/ @ BN ged IS 0T |
88|  FIRAN FANRCTHN
%) 24 IR CTRE G5 [Sox (ST @ o *iw e Fifem B I @
Q05 A TR RIWT 8.00 Bt HE (R AR | SR 4 IR 7397 et Sirw
Rt MEB e ¢ AT TR TR T SICHR SRR 2056 AR ¢ FHIET R
8.00 BT MR 4 Rewiz BT T (23t Ffbe 331 R @I SR TF TR 99 @
IR SICH AR TN QI A | PFRFT G185 e (Sroiieaie) w1 FeaAftas =i e R

ST SreeleTe ST TR T WNF IE T afsravermiz enféw o i et (et

) FNEITST “TE (MOU) G SEIITE 056 AEH AEF AfSTanas FIe :9-03-20%0 SRR
TG TR FHONS T TS T TR (@IOIRR e 31 A 1 iy =B Iy /oformze
0% Wﬁéwmw 0Y-03-030 SIfITIT TCF 7 0v-0d-20%0 I 7
Y PR TIRET GHIEH fSfom (o) @R Sy WREE R ote ffvs sce
TJ | HTTS! B39

Annual Closing Circular-2019 @ 25.11.19 -16- W




BT R-39
o) 056 TR I A effstameprz e T T TR ov-03-30%0 ©IfiTa T4y 2y
IR fees 74 x0T o MR-AIRg KRR SRR TR e
¥) & GRIPT @ A * T GRS 5F] A0 G AT WA T GRIER RS
@ifer 7o Rt eremmiee s Rfesam Tl IR BAGT ¢ TPFo Fmr st
T 6 (AT FACS TA |

T 53
> | I X/ FIEETT Q056 AT A IR T Ao oform 63 Ifie ¢ TRaregs I
SN T FIZ FAL |
R | T8 AR TR ©IoT Gy TR T R KGR @ (P I & NS (i I (e, e
R SReTe ¢ R i b Ryit, Rt wRei, TRR e R (SlemF) , G iesH
T HOTs 7 T GRTFIT R-5¢¢HRITS TR TROGIT KEB @ (I TPV G068 GRTT -
SEEYNA-TS @AM 4T FATS AT |
e Reem e aem il I3 axer o RifeE i@, wwfe s,
FOATIG AT 8 IR egieens Rers i wieder w0t <o 8

5) Annual Closing @8 {379 /eferavs Trer HRoH 8 T8 i RifSrore afs, Wl sk
IR PG = e fdife Sifkes g &4T S (TRER WormT 2diens o aifécs e 90;
F (NCH'S SR 7 |

R) MNPTR ©3-33-200 SR IPWEIT I IEFT ¥ GTT 49 CBS ST-1 (Assets &
Liabilities ¥ ST-2( Income & Expenses) Statements &8 *rt /3w CBS w2tz &% @@
I AFS! FfFS o N R @R WIRGAS TR @Y T (Ferr) € e et
0 Of MEeIIA ST cele IS T |

Brey, 478t T T GF-8b (FB-D), TF-89 (PIB-R) IR GF-0 (FAB-0) TR I @G
"R\

) wfgrRA =R Fixed Asset Schedule &tTa c%t@ 4438t Iet3@ Closing Balance I$u @4
Opening Balance RR&1I a1 TN ¥ Statement IR @ ©F fofare «digs afstawe tofite
e =)

8) Sf¥PRA *MM Analysis Statement «% 3Mtd Assets & Liabilities Statement @3 & =1 i
SRR IR @AM I TR @ ©iF fofere adigs eifsrama tofirs fem =

@) ¥ M 8 AT Ko @ffe Loans and Advances €3 SRIFR A TRERT G166 ffew
(St ) @ @ffe Annual Closing Statement @3 Loans and Advances €3 SRR S T
AT | 0 R AN @A FR TR 8 TF fofars udhgs efstan+ tofivs Rem e

THLEIS T IR TS AN STCFT #_T WICAeere ©iend *MIF Annual Closing Statement 512-
IR I 7 AiTel oo ream s o RifrE wfi/ofie s @ T R
T /ereefere ST RS oitv e *FR =e Annual Closing Statement @ifés *% o=
AETS! AGIR-ARIR FE IR FCATIG 1T TR AFMACE O *IF Annual Closing Statement
G T AGIR-IYR FA O TIGET GG T (o) , B =T 8 A4+ e REE
ROIT (2RO AT GG AL G A LA FAT =G |

FGATHA SLAMACN I AN *f@ S 1 =0 |

W
(SRR ZRMIR CTGAT) (F@Aw fgeT
Ao I iR AFSPBTIG (SHITEET SIS
TEF-5CEWR TWH-beLeEsdee
IRTANGAY § S (TAFT) =437 |

Annual Closing Circular-2019 @ 25.11.19 -17-



WA YT AR, 24 Fidem 51 |

TG G5 R (Sottezets) , Bt =it |
QI I @ R afSrawe =iies =1
ARMEB-
e =t T M feform | o ot
= 7 T ferer
efstam
d Q 9 8
(F) | A IR P G057 R (Sriierie)/ Pre/oRe-Te
ey aféravT R 8
> | | FIftR Wffer- ( FifRept its 216 sate 209) 0 £ Tic HY -y
Q1| T g8 gJ;m dffE- (4) i & i RN B-]
0 | | WO SR G *Te-wS Rofiesa Gk e (e Aawm) | 2-d0 o-0
8 1 | B5THS ] ST =9 wrreers FPT-8(aT-3p0) | PIG-8(3)
¢ 1 | ¥ s i s fReifes aferawe IPIGT-¢(9F-3¢v) | PI0-8(R)
Y | | AT R Boers GFPT-Y (9F-8¢) | PIo-€(d)
q | | FIRF w3 AR T «f¥ai-q -(R)
v | | e I e afetawa GG @if5-y
> | | ¥S 3w 2R “meieeR aferaww GHGT-v @1fo-q
so | | TRoRT YR GreTes G-y (9P-8¢) | FAB-b(d)
3 | | FIPRTF o1 RiTsiZS qEFIPT IS BreT-5 AB-v(R)
S| | GHCTORT TAE ST IH-b (9%-8¢) | FB-5(5)
>0 | | FPIFRFIFT S GHCATEDT TR GIITH GG -do TH5-5(R)
38 | | ferof&s araenEim afsrawe G- @A 5-30
3¢ | | TEEES OB (el GHIHA-3 «B-3y
S | | STREATFS A0 Aferamey -5 0 -3
31 | ¥ e wiem iRl @R «fra-»8 «HfB-yo
Mo | | ¥ ¢ SRITE [TFRYS S[EE I afe-s¢ «HfG-58
5 | | SIS TR @R IBRGA-3Y @ifb-s¢
R0 | | SO FATHF MR T - H5-3
B | | IRT WRIFST eferawa fiat-3q @HB-3(3)
R | | IO O (T wx efstave G i i Y TAG-30(R)
39 | | e ST @7 afrane v e Y FAB-du(0)
38 | | O RF® &ferane G- «fB-3q
3¢ 1 | ABIgS ¢ @ Rem R ¥R afie-» AB-35(3)
QY | | AT ¢ Fre Reem afframa -0 @F-353 | FIT-H(R)
4 | | I (T BRY W JFIF 7 st - mﬁ-»
Qb 14 AT QI AES T SRR AR effSrane -2 IG-R0
I 1 | AR SIS e afsrawe GFI-R3(3) Fi5-23(3)
wo | | AR 53, GrED, T-S6T T foronfEs Zenifva faead FIPI-23(R) PifB-3(R)
o3 | | XBeEs Rer oM el APy | P
o3 | | ST T A B @ «rers s J8S T i5-20
00 | | TP B, RS, BT (53 0 o] RO RS | | «iemi-qo f5-38
o8 | | T SABRACHT 5 Rar=BIFTT FBS S T s Tae | T6(3) @ v() ‘::’z;"""’
HWIF AR SPEC GS G FIRCFT (AT #7407 |
ot | | BT ABRAT o BB BE0FS o e @ 83 | T-2(3)8 5(3) f:‘z;\“’m@
IRFTH FRS/ (A0 SRYS WWIF JrRF '8 W 9B 37 |
TS BT -3

g
W—s



oy | | B (*RT 3 wF-geeIHT 2I-5 «5-24

041 | a1 ofls (1% & CH-qweR -3 -2

) | B TRAES foReH-3-9 ey afdraw

S | | R «fffer (iR it 6 Fare 7W) -5 -3

R | T (T T2 HWIE PRI 7 AfStana LS AG-5%

© | | Fem ABREE o Rt BG5S o e (@@ T3y | v (5),b(R) PB-2¢(3),
AT FRI WG G, G JRS FReT @7 tamHs = Re(R)

8 | | T AR o FFeaPifeTam EHrrs ot ITm @ B | T-5(3),5() «B-0(3),
JRECH YIS/ T SRS SMIF IR 8 N G5 3 V(R)

) | T ERAGIE piETTs e eftey aferaw:

> 1 | iR oy ( FifRae s for6 Fate =) af3at-3 «TfB-3

Q1 | AP g A0S o ST SRS Aferane 2F-3 f5-R0

v) | ARk, Gahem TR Bror o R e ety At

s | | IR afffe ( SR it for6 Fars =@) - -

| | ATBeB e fRoiieaw aferame GPIGA-29F-206 | ifB-23

®) | It FET B cfiesy aferaws

> 1 | iR «ffer ( Bt s o6 wars 2@) -3 B3

1 | WA TS s effrara AFRET-23(3) PB-23(5)

O || AR BT, GG, TSGR, 3 fereiifes Teopifaa g | GFa-2(R) @fB-23()

81 | fEf% (i%e 3 ug-oeid TI-5) AB-2b

¢ | v fEfe (12T 37 gF-qeeIRH 53 B-3»

) | THORAM T IR it ceifaesy efstane

31 | iR affie (Bt s B Fats 20) G- B-3

®) | 1 Reert fofmie caftey effsrawei

1 | iR «fffe ( FfReeT s forb st =9) G £ i AN -y

1 | SRCETATFS AR efferams -0 «B-5%

o) | =1 IR e eaftey aftrws .

s 1 | iftr offie ( B it =% w0 2@) fRGT-3 «HfB-3

A




SONALI BANK LIMITED, HEAD OFFICE: DHAKA.
CENTRAL ACCOUNTS DIVISION (OPERATION), ACCOUNTS DEPARTMENT.

AfRfEB-«
List of Statements and Name of Offices / Branches where to be submitted / kept
SL. COPIES OF STATEMENTS REQUIRED TO BE SUBMITED BY BRANCHES
NO. STATEMENT FORM| 1ST 2ND | 3RD | 4TH | 5TH | 6TH| 7TH | 8TH REMARKS
1 2 NSO 4 5 6 7 8 9 10 11 12
01 Closing Entries-2019 F-48 | CAD(Op) TMD |FRMD] VD | BCD |EACD| PO/RO| FILE |SEE PARA-33
02 Income & Expense Entries F-47 | CAD(Op.)| PO/RO - - - - - FILE |SEE PARA -25(Kha)
03 Business Performance/Working Result "P* | CAD (Op.)| PO/IRO - - - - - FILE {SEE PARA -26
04 i) |St of Particulars of Advances F-293 | CAD (Op.) - - - - - - FILE |SEE PARA 11 (Umma)
ii) |Return on Loans & Advances : - SEE PARA 11 (Gha)
a) |Demand Loan F-256 | CAD (Op.)} PO/RO - - - - FILE
b) jSmall Loans F-256 | CAD{Op.){ PO/RO - - - FILE
¢) [House Bid. Loan Gen. F-256 | CAD (Op.)| PORO - - - - FILE
House Bld.Loan (Staff) F-256 | CAD (Op.)| PO/RO - - - - FILE
d) |Other Staff Loans : CAD (Op.) -
| i)Staff Rehabilitation - CAD (Op.) -
Loan allowed in 1972 F-256 | CAD (Op.)| PO/RO - - - - - FILE
ii)L.oans allowed against - CAD (Op)
lien of P.F. Balance F-256 | CAD (Op.)| PO/RO - - FILE
iil)Motor Cycle Loan(Staff) F-256 { CAD (Op.)| PO/RO - - - - FILE
iv)Bi-Cycle Loan (Staff) F-256 | CAD (Op.)| PO/RO - - - - - FILE
v)Other Secured Loan including- CAD (Op.) -
Gold Loans 1o staff, if any. F-256 | CAD (Op.)| PO/RO - - - - - FILE
e) |Extemal Credit Programme, CAD (Op.) -
2nd IDA,3rd IDA,NORAD, CAD (Op.) -
EXIM BANK of India Cr. F-256 | CAD (Op.) POIRO - - - FILE
f) |Loan under Sonali bank CAD (Op.) -
Ind. Cr.Sch.(Project) F-256 | CAD(Op.)| PO/RO - - - - - FILE
g) |Working Capital to Industries. F-256 | CAD(Op.)| PORO - - - - FILE
(Including GAD) CAD (Op.) -
h) [Agricultural Credit F-256 | CAD(Op.)| PO/RO - - - - - FILE
I) [Small Farming Loan F-256 | CAD(Op.)| PO/RO - - - - FILE
J) |Rural Small Trading Scheme F-256 | CAD (Op.)| PO/RO - - - - FILE
k) |Loan under SB Agro- CAD (Op)| .
based ICS. F-256 | CAD (Op.)| PO/RO - - - - - FILE
L) ]Working Capital to CAD (Op.) -
Agro-Based iInd. F-256 | CAD(Op.)| PO/RO - - - - - FILE
m) |Loan against |.M (LIM) F-256 | CAD (Op.)| PO/RO - - - - - FILE
n) |Loan against T.R F-256 | CAD (Op.)| PO/RO - - - - FILE
0) |Loan for L/C under WES F-256 | CAD (Op.)| PO/RO - - - - - FILE
p) [Cash Credit F-256 | CAD(Op.)| PO/RO - - - - - FiLE
q) |Packing Cash Cr.- CAD (Op.)
(Incuding P.S.C.C) F-256 | CAD (Op.)| PO/RO - - - - FILE
r) |Forced Loan against - CAD (Op.)
Back to Back L/C F-256 | CAD(Op.)| PO/RO - - - - FILE
s) |Overdraft AIC F-256 | CAD(Op.)| POIRO - - - FILE
t) |PAD (Bills of Exchange) F-256 | CAD (Op.)| PO/RO - - - - - FILE
u) [FBPN(Clean) F-256 | CAD (Op.)| PO/RO - - - - - FILE
v) |FBPN(Documentary) F-256 | CAD (Op.)} PO/RO - - - - - FILE
w) |inland Bills Purchased F-256 | CAD (Op.)| PORO - - - - - FILE
Return to be prepared by H.O. CAD (Op)
a) |Curent A/C Barter Dr. Bal.(for H.O only) F-256 | CAD (Op.) - - - - FILE
b) |Bridge Loans ( for H.O only) F-256 | CAD (Op.) - - - - - FILE
¢) |House Building Loan ( for H.O only) F-256 | CAD (Op.) - - - - - FILE
d) |Term Loan to BNBFI ( for H.O only) F-256 | CAD(Op) - - - - - FILE
05 i) [Suspense Account F45 | CAD(Op.)| PO/RO | GMO - - - - FILE |SEE PARA -4
i) |Classification of Suspense A/C Form | CAD (Op.)| PO/RO - - - - FILE
06 i) [Statementof Int. Reserve Form | CAD(Op)| PO/RO - - - - FILE |SEE PARA-18 (KA)
ii) |Statement of Int. reserve Penal. Form | CAD(Op.)|{ PO/RO - - - - -FILE "
Prepaid expenses / InterestReceivable /
07 i) |Comission Receivable F-45 | CAD (Op.)| PO/RO - - - - FILE [SEE PARA -22
i) |Classification of Prepaid Expenses Form | CAD (Op.)| PO/IRO - 7 - - - FILE

Contd. Page-2




12

SL. COPIES OF STATEMENTS REQUIRED TO BE SUBMITED BY BRANCHES
NO. STATEMENT FORM| 1ST 2ND | 3RD 4TH | 5TH |REMARKS
NO
1 2 3 4 5 6 7 9 10 11
08 i) |Expenses Payable Account F-45 | CAD (Op.)| POIROC FILE |SEE PARA -23
i) |Classification of Expenses payable Account Form | CAD(Op.)| PO/RO FILE
08 Statement of Deposit Analysis Form | CAD (Op.)] POIRO FILE |SEE PARA-17
10 Statement of Dead Stock- Form | CAD(Op.)
& Depreciation CAD (Op.)| POIRO FILE }SEE PARA-13
11 Statement of Written off Loans Form | CAD (Op.)|{ PORO FILE |SEE PARA 11 (Cha)
12 Maturity Grouping of Loan - CAD (Op)
& Advances. Form | CAD (Op.)| PO/RO FILE |SEE PARA -11 (Ka)
13 Explanation on Centralisation - CAD (Op.)
of Loans & Advances Form | CAD(Op.)| PO/RO FILE |SEE PARA 11 (Kha)
14 Statement of Maturity Grouping CAD (Op.)
of Deposits Form ] CAD (Op.)| PO/IRO FILE |SEE PARA-17
Statement of Contingent Liabilities: CAD (Op.) SEE PARA-31
15 a) | Bank Guarantee Form | CAD (Op.)] POIRO FILE
b) |Letter of Credit Form | CAD (Op.)| PORRO FILE
¢) |Bills for Collection Form | CAD(Op.)| POIRO FILE
16 Statement of Liquidity Form | CAD (Op.)| PO/RO FILE [SEE PARA-39
Bills Discounted & Purchased:- CAD (Op.) SEE PARA -12
17 a) |Iniand Bills Purchased "PIF292"| CAD (Op.)| PO/RO FILE
b) {FBPN{Documentary) "PIF292"| CAD (Op.)| PO/RO FILE
¢) |FBPN(Clean) "PIF292"| CAD {Op) | PO/RO FILE
18 Statement of Balance held with other Banks & Financial Institute:-
a) |B.H.W.Other Banks "p" TMD  |CAD (Op.}PO/RO FILE |SEE PARA-7
19 Revaluation of F.C in Hand-
& FC Accounts P FRMD |CAD(Op) FILE |SEE PARA -8
1.ST. OF UNCLAIMED Deposit .
2 g:gg-g;::gﬂigf“-‘-s & OTHERS Form | BCD [CAD (Op.JPOIRO FILE |SEEPARA 3486
4 Gowt DD Paid in Fx-Advice
2 PROTESTED BILLS A/C F-269 VD CAD (Op.yPO/RO FILE |SEEPARA-35
| Borrowing from other Bank -
2 & Financial Institute "p" | CAD(Op)| PORO FILE |SEE PARA-16
b)|Others *P* | CAD(Op.)| POIRO FILE |SEE PARA-16
7 CERTIFICATE OF CASH, STAMP,
PRIZE BOND etc. Form CAD FILE |SEE PARA-29
BALANCE CERTIFICATE & RECON.-
2% Statement of B.H.W.Freign Bank Abroad,
Sonali Bank Overseas Branches “P" TMD - |CAD (Op.JPO/RO FILE |SEE PARA-27
2 BALANCE CERTIFICATE & RECON.-
Statement of B.H.W. Bangladesh Bank,
2% Other Banks in Bangladesh and -
Money at Call *p" | CAD(Op.)| PORO FILE |SEE PARA-28
2 Statement.of Money at Call CAD (Op.) FILE |SEE PARA-08
(For H.O. & Overseas brs.)
" St. of Investment ‘P | CAD(Op.) FILE |SEE PARA-10
{For H.0. & Overseas brs.)
» St. of CRR & SLR "P* | CAD(Op.) FILE |SEE PARA-42 (KHA 3)
{for H.0.)
30 St. of Foreign Exchange ITFD  [CAD (Op.JPORO FILE [SEEPARA 37
” Annual Closing Statements
of Overseas Branches. FRMD {CAD (Op.) FILE |SEE PARA-38
32 Situational Liabilities and other Commitments "P" | CAD (Op.) |CAD (Op.) FILE |SEE PARA 31
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SONALI BANK LIMITED
ANNUAL CPF/GPF BALANCE TRANSFER SHEET FOR THE YEAR ,2019
(FROM BRANCH /PO/RO/GM OFFICE TO HO)

-9

2.Total of debit outstanding as per
our Ledger

Total of credit outstanding as per
our Ledger

DATED :
e BRANCH/OFFICE | BRANCH CODE | | | | T ]
I FULL SIG. NAME OF EMPL- DESI- BASIC RATE MEMBER'S BANK'S CONTRI- PF ADV. TOTAL REMARKS
N OF OYEE GNA- PAY OF SUBS-CRIP - BUTION
D THE TION (DEC.- SUB- TION
E EMPL-OYEE 2019) SCRIP-
X TION
N
0.
1 2 3 4 5 6 7 8 9 10 11
(7+8+9)
TOTAL
PREPARED BY CHECKED BY MANAGER
( NAME AND SIGNATURE ) (NAME AND SIGNATURE ) (SEAL AND SIGNATURE )
NB . SEPARATE SHEET SHOULD BE USED FOR CPF AND GPF.
RF-b(d)/8(3)
GPATE-R@(3)/9(5)
Sonali Bank Limited Branch Code ----------
---------------- Branch /Office
Reconciliation Statement of...............as on 31-12-2019
Debit Credit
1.Total of debit outstanding entriesas |  ~ ————--- Total of credit outstanding as per | -
per their statement their statement

Total (142)

Their balance as on 31-12-2017
(As per their Balace Certificate)

Total (1+2)

Our balance as on 31-12-2017
(As per our General Ledger/
Susidiary Ledger)

Grand Total

Grand Total

Signature

N.B. RaGiFra= (85t A3+ =1 Debit Grand Total ¢ Credit Grand Total 3= (equal) TJ |

MERISII

-

_)o



=do-

Branch Code

- ()/6(R)

G- (R) /R0(R)

Sonali Bank Limited

................ Branch /Office

Debit/Credit outstanding as per our Ledger/their Statement on 31-12-2019

SL Particulars of outstanding entries Date Amount
No.
TOTAL
Signature
- [Pb-(Sv)
b [\ 2| S—
TR RS Pfse
RI/Ae,
©3-53-305% BTN IRTEFA {716 SIS W A1y ¥t R Npo TR, ot XBoAt AT AIa 2o
/R NoT I Rzt B Afae
3 © 8
211
|
AAIOT B1-53
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SONALI BANK LIMITED
DIVISION/ OFFICE/ BRANCH

BUSINESS PERFORMANCE OF GMO/ PO /RO/CORP. BRANCH
AS ON 31-12-2019

(Taka in Lac)
SI. | Division/Office/Br. | Deposit | Advance Profit/(Loss) Classified | Recovery No. of
No. Loan from Branches
Dec-2017 | Dec-2018 C.L. Profit | Loss
Signature
BF-D) [ «PAb-Rb
SONALI BANK LIMITED
OFFICE/ BRANCH
Demand Draft Paid in Ex-Advice
AS ON 31-12-2019
@R | A PG B TRt Brar A ®Y
FECG
wFd
-0 [ FG-3%
SONALI BANK LIMITED
OFFICE/ BRANCH
Govt. Demand Draft Paid in Ex-Advice
AS ON 31-12-2019
@R | A RS B TRt St Afdame W
B (e
AUTHORISED OFFICER

-




SONALI BANK LIMITED, HEAD OFFICE, DHAKA.

CENTRAL ACCOUNTS DIVISION (Operation)

ACCOUNTS DEPARTMENT.

MARKING OF ANNUAL CLOSING STATEMENT-2019

Si No. Particulars Address
1 2 3
01 Copy of Statement Marked Mr. Abul Hossain, Asstt. General manager,
"CAD (Op.)" Central Accounts Division (Operation), Accounts Department,
Sonali Bank Limited, Head Office, Dhaka.
02 Copy of Statement Marked Deputy General Manager,
"TMD" Treasury Management Division-2
Sonali Bank Limited, Head Office, Dhaka.
03 Copy of Statement Marked Deputy General Manager,
"FRMD". Foreign Remittance Management Division,
Sonali Bank Limited, Head Office, Dhaka.
04 Copy of Statement Marked Asstt. General Manager,
"vD" Money Laundering, Terrorism Financing Prevention and
Vigilance Division, Vigilance Department,
Sonali Bank Limited, Head Office, Dhaka.
05 Copy of Statement Marked Asstt. General Manager,
"BCD". Branches Control Division, Control Department
Sonali Bank Limited, Head Office, Dhaka.
06 Copy of Statement Marked Asstt. General Manager,
"LRD" Loan Recovery Division, Written Off Loan Recovery Department
Sonali Bank Limited, Head Office, Dhaka.
07 Copy of Statement Marked Respective General Manager's Office,
"GMO/PO/RO" Principal Office, Regional Office.
08 Copy of Statement Marked Deputy General Manager,
"EACD" External Audit Compliance Division
Sonali Bank Limited, Head Office, Dhaka.
09 Copy of Statement Marked Deputy General Manager,
"ITFD". International Trade Finance Division
Sonali Bank Limited, Head Office, Dhaka.
10 Copy of Statement Marked Deputy General Manager,

11

"LCDII

Copy of Statement Marked

"FILE".

Loan Classification Division
Sonali Bank Limited, Head Office, Dhaka.

To be retained by the Branches/Offices as their office copy.

4
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SONALI BANK LIMITED,HEAD OFFICE, DHAKA
CENTRAL ACCOUNTS DIVISION (Operation)

ACTION PLAN FOR PREPARATION OF FINANCIAL STATEMENTS FOR THE YEAR ENDED 31 DECEMBER, 2019

Action Plan-2019

What to do How to do Who to do When to do | Remarks
A. |At Branch Level
1) Passing Vouchers & Balancing Books & Registers.
i) _|Passing Stationery Vouchers & Balancing Stationery Register/Ledger As per Closing Letter Branch Incumbent On 28 November, 2019
ii) |Disbursement of Salary and Allowances for December, 2019 Do Do On 22 December, 2019
iii) |Charging Depreciation on Fixed Assets (Dead Stock) Do Do On 22 December, 2019
iv) |[Payment of Interest to Sonali Bank General & Main Office etc A/Cs Do ITD (Business-IT) On 31 December, 2019
v) |Applied Interest to Deposit and Loan & Advances A/C Do Do On 31 December, 2019
vi) |Passing Receivable/Payable/Prepaid Expenses Voucher Do Branch Incumbent On 30 December, 2019
vii) |Balancing books & Registers Do Branch Incumbent On 30 December, 2019
2) Preparation, Checking & Sending Annual Closing Statements
i) |Interest Applied and Transfer of all Provident & Pension Fund related Balances to HO Do Branch Incumbent/ITD (CBS) | On 22 December, 2019
ii) |Starting Preparation Annual Closing Statements Do Do On 17 December, 2019
iii) |Completion of Preparation, checking & Filing of Annual Closing Statements Do Do By 02 January, 2020
iv) [Sending Annual Closing Statements to R.O/P.O (As per Annexure “KA” & “KHA" of Annual Closing Do Do On 02 January, 2020
Letter) Other than Corporate Branches
V) |Corporate Branches' Statements to be submitted direct to Head Office Do Do By 06 January, 2020
Vi) [Input Data of Closing Statements in the Computer by Corporate Branches Do Do By 06 January, 2020
Vii) |Sending CRE Data by Corporate Branches /PO/RO to CAD,H.O. Do Do By 06 January, 2020
B At Controlling Office Level (GMO/P.O/R.O)
1) Passing Vouchers & Balancing of Books & Registers.
i) |Passing Stationery Vouchers & Balancing Stationery Register/Ledger Do Incumbent of RO/PO/GMO On 28 November, 2019
ii) |{Charging Depreciation on Fixed Assets (Dead Stock) Do Do On 22 December, 2019
iii) |Passing Receivable/Payable/Prepaid Expenses Voucher Do Do On 30 December, 2019
Continued to Page —2
«




Page-2

What to do How to do Who to do When to do | Remarks

2) Preparation, Checking & Sending Annual Closing Statements
i) [Preparation & Sending of Annual Closing Statements to HO As per Closing Letter Incumbent of R.O/P.O By 06 January, 2020
i) |Collection Checking & sorting Annual Closing Statements Do Incumbent of R.O/P.O By 06 January, 2020
i) |Sending Annual Closing Statements to respective Division of H.O. Do Incumbent of R.O/P.O By 06 January, 2020
iv) {Input Data of Closing Statements in the Computer By RO/PO Do Incumbent of R.O/P.O By 06 January, 2020
V) |Sending CRE Data by R.0./P.O. to CAD,H.O. Do Concemed RO/PO By 06 January, 2020

C At Head Office Level
1) Passing Vouchers & Balancing Books & Registers.

i) _|Passing Stationery Vouchers & Balancing Stationery Register/Ledger As per Closing Letter Concerned Division of H.O On 28 November, 2019
i) _|Disbursement of Salary & Allowances for December, 2019 Do Do On 22 December, 2019
iii) |Charging Depreciation on Fixed Assets (Dead Stock & Premises) Do Do On 22 December, 2019
iv) _|Passing Receivable/Payable/Prepaid Expenses Voucher Do Do On 30 December, 2019
vi) |Passing & Sending all Closing Vouchers to CAD, H.O. Do Do On 30 December, 2019
Vii) |Balancing Books & Registers : Do Do On 30 December, 2019

2) Preparation, Checking & Sending Annual Closing Statements
i) _|Preparation of Annual Closing Statements Relating to various Divisions of H.O. Do Concerned Divisions of H.O On 31 December, 2019
i) |[Sending Annual Closing Statements relating to H.O to CAD, H.O. Do Concerned Divisions of H.O By 07 January, 2020
iii) |Checking & sorting Annual Closing Statements Do Concerned Divisions of H.O By 07 January, 2020
iv) |Input Data of H.O. Closing Statements in the Computer By CAD, HO. Do CAD (AD) By 07 January, 2020
V) [Consolidation of Statements at H.O & sending thereof to CAD, HO. Do Concerned Divisions of H.O By 07 January, 2020
vi) |Preparation of Draft Financial Statements Do CAD (Accounts) By 05 February, 2020
vii) |Handing over Financial Statements to the Auditors Do CAD (Accounts) By 06 February, 2020
viii) |Receiving Draft Financial Statements from Auditors Do CAD (Accounts) By 13 February, 2020
ix) |Placement of the Draft Financial Statements to Audit Committee. Do CAD (Accounts) By 19 February, 2020
X) [Receiving Financial Statements from Auditors ( After Audit Committee Meeting ) Do CAD (Accounts) By 23 February, 2020
xi) [Submission of Audited Financial Statements to the Board of Directors Do CAD (Accounts) By 26 February, 2020

N.B. This is a summarized Action Plan. All concerned are re
from time to time.

(Kalipada BisWas)
Asst.General Manager

Action Plan-2019

/aw/

- (Ashraful Haider Chowdhury)
Deputy General Manager

quested to complete all Closing works as per instructions of the Annual Closing Letter 2019 and other instructions given by Head Office

(N
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